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Welcome 

  Welcome to Tennessee State University! We are so excited to have you as part of our teacher 
education program. It is imperative that the materials contained herein are reviewed thoroughly and 
carefully by you as well as your Mentor Teacher.  We look forward to working with you to ensure that all 
your needs are met and that you are prepared to enter the workforce as competent and caring facilitators, 
committed to diversity and the success of all.  

The job-embedded program is a unique opportunity to earn your teacher licensure while gaining valuable 
experience in the classroom. Prospective educators must acquire a body of general knowledge, 
professional knowledge, and content specific pedagogy. Education professionals must also develop skills 
and dispositions necessary for working effectively with diverse students and adults. The education 
program at Tennessee State University provides such opportunities for candidates to learn and evaluate 
theories and principles of sound educational practice. You will be paired with a mentor teacher who will 
provide you with support and guidance as you learn the ropes of teaching. You will also take coursework 
that will help you develop your teaching skills and knowledge. Without this partnership of university and 
local school personnel, a critical dimension of the educator preparatory program would be lost. 
 
 Although your advisor, along with other faculty and staff members will help you in any way 
possible, you are responsible for meeting the requirements associated with the teacher education 
program. Use this handbook to assist you in completing your goals. We hope you have an enriching and 
growth experience as you progress towards your professional aims of becoming an education 
professional. 
 
 
 
Office of Educator Preparation Representatives:   

 
Nicole K. Arrighi, Ed.D. 

Assistant Dean 
(615) 963-5482 

Nkendall@tnstate.edu  

 
Zora Bates, 

TESS Program Coordinator 
(615) 963-2193 

ZBates@tnstate.edu  

  
Linda Fair, M.Ed. 

Interim Field Placement 
Coordinator 

(615) 963-4885 
Lfair@tnstate.edu 

 
Samantha Graves, M.Ed. 

Data Analyst 
(615) 963-5045 

Sgrave11@tnstate.edu 
 

 
 
  

mailto:Nkendall@tnstate.edu
mailto:ZBates@tnstate.edu
mailto:Lfair@tnstate.edu
mailto:Sgrave11@tnstate.edu
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Mission Statement: 
Tennessee State University highly values life-long learning, diversity, and commitment to service. The 
TSU Educator Preparation Program (EPP) reflects that focus by fostering diversity of candidate teaching 
placements, intensive clinical experiences and support for participation in service activities. It is through 
these experiences that we prepare effective teachers and responsible global citizens. 
 
The Office of Educator Preparation (OEP) tracks the candidates’ progress throughout the residency. 
Specifically, this unit  

• Coordinates all processing of documents. 
• Reviews admission packets to the Teacher Education program 
• Oversees placement of teacher education candidates by the Field Placement and Clinical 

Experience Coordinator 
• Submits required paperwork to the state for certification validation. 

 
Job-Embedded Pathway 
Job-embedded programs allow an individual to serve as a teacher of record in a Tennessee classroom 
while completing required educator preparation classes. Potential teachers who want to teach in a 
classroom while also completing their program may do so while holding a job-embedded practitioner 
license. Two broad areas of knowledge and skills have been established for prospective teachers in 
Tennessee: (1) Academic Major of Specialty Area and (2) Professional Education. For job-embedded 
candidates, the same standards are required, but the procedures are somewhat different. 
 
Candidates for admission to a post-baccalaureate educator preparation program shall, at a minimum, meet 
the following criteria: 

a. Evidence of a bachelor’s degree or higher from a regionally accredited IHE. 
b. A minimum overall GPA of 2.75 from a completed baccalaureate or post-baccalaureate degree 

program or a GPA of 3.00 in the most recent sixty (60) credit hours earned at a regionally 
accredited IHE. 

 
For admission to programs that include job-embedded clinical practice, a degree with a major in the 
specialty area or qualifying scores on the required content assessment as defined in the State Board’s 
Professional Assessments for Tennessee Educators Policy. 
 
EPPs shall report all admitted candidates to the Department. EPPs shall also report to the Department any 
candidate who holds a practitioner license who is no longer enrolled in the preparation program or who 
has failed to make adequate progress towards completion of the program. 
 
Program Content/Completion 
To be recommended for an initial teaching license, job-embedded candidates must successfully complete 
the program requirements, which include: 

• Qualifying Praxis II specialized exam (if required, for admission to university) 
• Graduate coursework affiliated with the following master’s degree: 

o Elementary Education (Grades K-5); 33 credit hours 
o Curriculum & Instruction, Secondary School Instruction (Grades 6-12 or K-12); 33 credit 

hours 
• Participation in Alternative License Seminar (3 credit hours)  
• Clinical Practicum (one semester*), consisting of 

o Four (4) TEAMS evaluations, effective June 1, 2025 
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Candidate Support Team 
Each job-embedded candidate will have a support team that is composed of, at minimum: 

• School-based administrator 
• TSU Academic Advisor 

 
In addition, job-embedded candidates are encouraged to develop their own network of support which may 
include other teachers in their building and/or content area, professional networks within their districts, 
and external professional organizations.  
 
The first year of teaching can be overwhelming even when teachers complete a pre-service program prior 
to entering the classroom. As candidates in this program are teaching in addition to learning the skills, 
knowledge and content required to be an effective teacher, it is understandable that sometimes they may 
feel overwhelmed. Support is always available to program participants! If a candidate is in crisis, they 
should first turn to their mentor or building principal for immediate support. These individuals, or the 
candidate themselves, should also notify their master clinician. A support plan will then be created that 
will address the needs of the candidate. 
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Clinical Residency Overview 
  
The primary goals of the Clinical Residency:  
  

1. To work with public schools to prepare Teacher Candidates to have a positive impact on student 
performance from the first day of teaching.  

2. To provide Teacher Candidates with the authentic experience of beginning and closing the school 
year. 

3. To address the needs of schools.  
  
The objective of the Clinical Residency is to produce graduates with strong academic content knowledge, 
effective instructional and classroom management skills, and data-driven assessment strategies. Our 
comprehensive, Clinical Residency equips teacher education graduates to succeed in urban and rural 
public schools. Further, the Clinical Residency aims to prepare candidates who adhere to professional 
standards and demonstrate a commitment to supporting the academic and social needs of all students. 
The close partnership between university faculty and public-school faculty promotes professional 
development and innovation among all participants.  
  
Objectives for Clinical Residency 

• Engage in effective long range and daily planning. 
• Maintain an environment conducive to learning. 
• Maximize the amount of time available for instruction.  
• Manage learner behavior to provide productive learning opportunities. 
• Effectively deliver instruction, while presenting appropriate content. 
• Provide opportunities for student involvement in the learning process. 
• Effectively assess student progress. 
• Plan for professional self-development. 
• Demonstrate professionalism and collegiality in interactions with colleagues. 
• Model the standard Code of Ethics for educators at all times. 
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Candidate Assessment  
 
Clinical Semester (Alternative Licensure) Seminar  
The Alternative Licensure Seminar (EDCI 5610) is a required course completed before the Clinical 
Semester. The course is scheduled online and includes instructional modules and other experiences to 
enrich a candidate’s practitioner development.  
 
EDCI 5610 – Alternative Licensure (Job-Embedded) Seminar I 
This seminar is designed to enhance the Tennessee state mandated mentoring program required for all students who are 
serving as “Teacher of Record” on a Practitioner License. The curriculum is designed to provide support to teacher candidates 
as they transition into their first years of teaching. The course will be “student driven” with a wide variety of topics and 
themes to address the multitude of needs, issues, and challenges encountered by novice teachers. 
 
 
TEAMS Observation Evaluation      
In Clinical Residency, job-embedded candidates will be evaluated four (4) times using the Tennessee 
Educator Acceleration Model (TEAM) evaluation process. The TEAMS Evaluation is a key component 
of this formative performance review. Areas of strength and areas to be strengthened should be discussed 
with the Candidate, especially with respect to knowledge of subject matter, classroom management, 
teaching strategies, planning, etc. Your school administrator will conduct your evaluation and provide 
your rubrics to the Office of Educator Preparation within one week of your post-conference. 

 
 

A copy of the form for each formal evaluation must be maintained and available for submission 
electronically.  

 

Candidate Expectations 

 
Professional Liability Insurance 
All JEPs are responsible for obtaining appropriate liability insurance.  Many professional organizations, 
like the Tennessee Education Association, offer their members professional liability insurance at 
discounted rates.  
 
Clinical Residency Calendar  
Job-Embedded candidate should follow their district calendar during the Clinical Residency. It is vital 
to discussion observation dates with the Master Clinician/University so there is not conflict with 
scheduled holidays, professional development days, or other events in which the students do not report to 
school.   
 

https://team-tn.org/teacher-evaluation/
https://team-tn.org/teacher-evaluation/
https://tnea.org/
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State of Tennessee – Professional Code of Ethics*  
*Candidate must review and submit the signed agreement of the TN Teacher Code of Ethics (see below) and the 
NASDTEC Model Code of Ethics for Educators (MCEE).  
  
Tennessee Teacher Code of Ethics Preamble  
An educator, believing in the worth and dignity of each human being, recognizes the supreme 
importance of the pursuit of truth, devotion to excellence, and the nurture of democratic principles. 
Essential to these goals is the protection of freedom to learn and to teach and the guarantee of equal 
educational opportunity for all. An educator accepts the responsibility to adhere to the highest ethical 
standards.  

  
The educator recognizes the magnitude of the responsibility inherent in the teaching process. The 
desire for the respect and confidence of one's colleagues, of students, of parents and of the 
members of the community provides the incentive to attain and maintain the highest possible degree 
of ethical conduct.  

  
PRINCIPLE I Educator’s Obligation to the Students  
An educator shall strive to help each student realize the student’s potential as a worthy and effective 
member of society. An educator therefore works to stimulate the spirit of inquiry, the acquisition of 
knowledge and understanding, and the thoughtful formulation of worthy goals.  

  
In fulfillment of the obligation to the student, the educator must:  

1. Not unreasonably restrain the student from independent action in the pursuit of learning.  
2. Not unreasonably deny the student access to varying points of view.  
3. Not deliberately suppress or distort subject matter relevant to the student’s progress.  
4. Make reasonable effort to protect the student from conditions harmful to learning or to health and 

safety.  
5. Not intentionally expose the student to embarrassment or disparagement.  
6. Not on the basis of race, color, creed, sex, national origin, marital status, political or religious 

beliefs, family, social or cultural background, or sexual orientation, unfairly:  
a. Exclude any student from participation in any program.  
b. Deny benefits to any student.  
c. Grant any advantage to any student.  
d. Not use professional relationships with students for private advantage.  
e. Not disclose information about students obtained in the course of professional service  

unless disclosure serves a compelling purpose or is required by the law.  
  

    
PRINCIPLE II Educator’s Obligation to the Education Profession  



11 | P a g e  
  

The education profession is vested by the public with a trust and responsibility requiring 
the highest ideals of professional service.  

  
In the belief that the quality of the services of the education profession directly influences the nation and 
its citizens, the educator shall exert every effort to raise professional standards, to promote a climate that 
encourages the exercise of professional judgment, to achieve conditions that attract persons worthy of 
the trust to careers in education, and to assist in preventing the practice of the profession by unqualified 
persons.  

  
In fulfillment of the obligation to the profession, the educator shall not:  

  
1. Deliberately make a false statement or fail to disclose a material fact related to competency and qualifications in an 

application for a professional position.  
2. Misrepresent his/her professional qualifications.  
3. Assist entry into the profession of a person known to be unqualified in respect to character, education, or other 

relevant attribute.  
4. Knowingly make a false statement concerning the qualifications of a candidate for a professional position.  
5. Assist a non-educator in the authorized practice of teaching.  
6. Disclose information about colleagues obtained in the course of professional service unless disclosure serves a 

compelling professional purpose or is required by law.  
7. Knowingly make false or malicious statements about a colleague.  
8. Accept any gratuity, gift, or favor that might impair or appear to influence professional decisions or actions.  

  
Links to review Codes of Ethics:  

• Tennessee Teacher Code of Ethics   
• NASDTEC Model Code of Ethics for Educators (MCEE)   

Professional Responsibilities of Being a Mandatory Reporter 
Everyone in Tennessee is a mandatory reporter of child abuse and neglect, as specified by Tennessee 
Code: 

Tennessee Code Annotated 37-1-403(a)(1) Any person who has knowledge of or is called upon to render 
aid to any child who is suffering from or has sustained any wound, injury, disability, or physical or mental 
condition shall report such harm immediately if the harm is of such a nature as to reasonably indicate that 
it has been caused by brutality, abuse, or neglect or that, on the basis of available information, reasonably 
appears to have been caused by brutality, abuse or neglect.  

Tennessee Code Annotated 37-1-403(i)(1) Any school official, personnel, employee, or member of the 
Board of Education who is aware of a report or investigation of employee misconduct on the part of any 
employee of the school system that in any way involves known or alleged child abuse, including, but not 
limited to, child physical or sexual abuse or neglect, shall immediately upon knowledge of such 
information notify the Department of Children's Services or anyone listed in subdivision (a)(2) of the 
abuse or alleged abuse. 
  

Print, sign and submit at Orientation the Code of Ethics Agreement Form. 

    
  

https://www.tn.gov/content/dam/tn/stateboardofeducation/documents/TN_Teacher_Code_of_Ethics.pdf
https://www.nasdtec.net/page/MCEE_DOC
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Definition of Roles 

  
Individual responsibilities for all personnel involved in the clinical semester are described below.  

Assistant Dean for Office of Educator Preparation  
The Associate Dean/Director of Teacher Education is responsible for all operations in the Office of 
Educator Preparation and Student Services. Placement requests involving public school settings are made 
through the Office of Student Services and Teacher Education. Local school systems provide lists of 
approved schools and teachers.  
  
Field Placement and Clinical Experience Coordinator  
The Field Placement and Clinical Experience Coordinator works collaboratively with University 
Instructors, Principals and the appropriate officials designated by each school system in placing  
Candidates. For each school site placement, the principal is forwarded a copy of the official placement 
and specifics regarding the field experience. The Field Placement and Clinical Experience Coordinator 
and the TESS office Administrative Assistant facilitate and monitor all aspects of the clinical residency.  
 
Certification Analyst 
The Certification Analyst reviews state department licensure policies to determine the appropriate 
requirements to fulfill endorsement requirements. Candidate will communicate with the certification 
analyst to ensure their profile is accurate in TNCompass – particularly when degrees have been awarded 
and qualifying scores have been obtained on certification exams.  
  
Job-Embedded Candidate 
The job-embedded candidate is the “teacher of record” employed by the school district on a teaching 
permit. The job-embedded clinical practice shall be for the full school year following completion of a 
baccalaureate degree. At least 100 days of the job-embedded clinical practice shall include direct 
teaching experiences.  
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APPENDIX      
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*Dates subject to change  

CALENDAR OF EVENTS AND IMPORTANT DATES 2025-2026         
Office of Educator Preparation (OEP) 

JULY SUMMER SEMESTER   2024 

28🍎 Graduate Orientation (Job-Embedded), Fall Orientation 

AUGUST  FALL SEMESTER   2024 

18 TSU Classes Begin   

SEPTEMBER  

1 Holiday – Labor Day 

29📝 MIDTERM EXAMINATION WEEK (until October 4) 

OCTOBER   

12-18 🐅HOMECOMING WEEK 🐅 

30📝 Deadline: TEAMS evaluation #1 to TESS office 

NOVEMBER  

26-30 Thanksgiving Holiday – No classes 

DECEMBER  

1📝 Deadline: TEAMS evaluation #2 to TESS office 

1-4 Exit Interviews (graduate candidates only) 

6🎓 Fall 2025 Commencement  

16 Records Office releases all posted grades via “MyTSU” 

24 – JAN 1 HOLIDAY BREAK - University Closed 

30🔔 Request official transcript from Parchment to OEP (once degree has posted) 

JANUARY SPRING SEMESTER  2026 

29 Holiday- MLK Day 

FEBRUARY  

27📝 Deadline: TEAMS evaluation #3 to OEP office 

MARCH  

APRIL  

22📝 Deadline: TEAMS evaluation #4 to OEP office 

MAY  

1🎓 Spring 2026 Graduate Commencement   

7 Faculty must have posted all grades via “MyTSU” 

12 Records Office releases all posted grades via “MyTSU” 

30🔔 Request official transcript from Parchment to OEP Office (once degree has posted) 

https://www.parchment.com/
https://www.parchment.com/
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Contact Us: 
Dr. Nicole Arrighi Assistant Dean nkendall@tnstate.edu 615-963-5482 
Mrs. Zora Bates Program Coordinator zbates@tnstate.edu 615-963-5459 
Mrs. Linda Fair Field Experience/Placement Coordinator lfair@tnstate.edu 615-963-4885 

 
 

Office: Room 350, Avon Williams Campus 
Phone: (615) 963-5459 
Email: teachercertification@tnstate.edu  

  
 
 

  

mailto:nkendall@tnstate.edu
mailto:zbates@tnstate.edu
mailto:lfair@tnstate.edu
mailto:teachercertification@tnstate.edu
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TSU TEACHER EDUCATION PROGRAM  
CLINICAL RESIDENCY  

Eligibility/Admission to the TSU Job-Embedded Program 
Eligibility occurs when a prospective candidate submits his/her undergraduate transcript(s) for review to the TESS 
office, along with letter of intent. Once preliminary eligibility has been determined, the job-embedded candidate 
must submit application to enroll in the University. 

 Requirements 

1. A baccalaureate degree or higher with a major in the specialty area to be taught. 
2. Submit official copy of all transcript(s) to TSU's certification officer (dbryant@tnstate.edu). 
3. A minimum overall GPA of 2.75 from a completed baccalaureate or post -baccalaureate degree program or 

a GPA of 3.00 in the most recent sixty (60) credit hours earned at a regionally accredited institution. 
4. Verification of content knowledge by the TSU’s certification officer. 
5. Qualifying Praxis II exam scores on the required content assessment specified by the Tennessee State 

Board of Education. *Note: Depending on endorsement area and undergraduate degree, Praxis II exam 
may not be required. Check with TESS certification officer before taking test. 

6. Admission to TSU Graduate School.  
7. A letter of intent to hire from a school system indicating a job offer to TSU's certification 

officer (dbyant@tnstate.edu ). 

 Admission to the Teacher Education Program (after the completion of 9-credit graduate hours)  

Admission typically occurs in the 2nd semester of graduate studies. Once admitted, job-embedded 
candidates continue coursework and employment within their teaching position.  
Requirements  
1. TSU unofficial transcript, with minimum GPA - 2.75 on a 4.0 scale  
2. Completed at least 9 semester hours of coursework, including EDCI 5000 
3. Program of Study for initial licensure degree plan (Signed by Advisor) 
4. Autobiography 
5. Teaching Philosophy (first draft) 
6. Professional Resume', including URL to LinkedIn page 
7. Two (2) disposition assessment forms from your professors and/or employer 

Clinical Residency 

Semester Prior:  
• Enroll in EDCI 5610 
• Apply for admissions to Clinical Residency (Student Teaching)    

 
Clinical Residency Requirement: 

1. Minimum GPA - 2.75 on a 4.0 scale 
2. Four (4) TEAMS evaluations 

 

TNCompass Program Completion Status  
Job-Embedded candidates will be marked as a “completer” in TNCompass upon the submission of official 
transcripts verifying the completion of all licensure coursework and clinicals (TEAMS) observations. If a candidate 
is completing a master’s degree, the transcript MUST reflect that the date in which the degree was awarded. 

  

mailto:dbryant@tnstate.edu
mailto:dbyant@tnstate.edu
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Tennessee Educator Acceleration Model (TEAM)  
 
Background 

 
Teachers are the most important factor influencing student success. The goal of the Tennessee Educator 
Acceleration Model (TEAM) evaluation process is to provide educators with a model that helps them 
continuously improve their practice. A complete picture of what goes on in the classroom is essential to 
driving educator improvement; therefore, we want to look at how teachers deliver instruction and what 
students learn from those lessons. By using observations and data together, TEAM allows teachers and 
school leaders to have an ongoing dialogue about how what happens in the classroom impacts student 
performance. Ultimately, growth in a teacher’s skills leads to growth in student achievement. Like the 
reflective practices the TEAM observation system promotes for educators, the Tennessee Department of 
Education is committed to reflecting on and refining the observation system through feedback loops and 
careful study over time. Educators were instrumental in the design of TEAM and will continue to have a 
hand in refining the system in the months and years ahead. 
 
Guidance on Planning Observations 
The planning domain is intended to assess how effectively a teacher plans for instruction. Evidence from 
the lesson plan and the observation should be used to rate the indicators in the planning domain. A written 
plan, multiple pages in length is not the focus of the planning observation.The focus is how teachers 
plan for instruction. 

• Purpose and Paperwork – The observation process is intended to accurately assess every day 
classroom practice for the purposes of identifying strong classroom practices and areas of 
refinement.  If submitted lesson plans are notably different from the planning a teacher does as 
a normal course of practice, then the feedback an educator receives on that plan is of limited 
utility. Educators should not submit, and evaluators should not accept, lesson plans that are 
excessive in length and/or only developed for review during the educator’s evaluation. 

• Lesson Plan Requirements – It is important to remember that specific requirements for the 
lesson plan itself are entirely a district and/or school decision. Furthermore, assessment of a 
teacher’s planning should be driven by what is best for student learning. While most teachers 
will be assessed on planning only once during the year, districts have discretion as to any 
additional collection of lesson plans. 

• Unannounced Planning Observations – For unannounced planning, evaluators may collect a 
lesson plan after the classroom visit. Since the planning domain is intended to assess how 
effectively a teacher plans for instruction, teachers should share the lesson plan that was used 
for the lesson observed. Districts and/or schools should provide the parameters for post-visit 
planning. 

• Resubmitting Lesson Plans – While the evaluator may ask probing questions in the pre-
conference, the educator may not resubmit the lesson plan for scoring purposes.  The planning 
score should be based on the initial lesson plan submission and the observation associated with 
plan. 
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TEAM Educator Observation Form 

Observer ____________________________________            Announced             Unannounced   
Teacher Observed _____________________________  
School Name _____________________________________ Observation Number ____________ 
Date: ___/____/_____   Time: _____________ 
 

 

 
  

Designing and 
Planning Instruction 

Observe
r Score 

Self 
Score 

Instructional Plans (IP)   
Student Work (SW)    
Assessment (AS)   
Learning Environment Observe

r Score 
Self 

Score 
Expectations (EX)   
Managing Student 
Behavior (MSB) 

  

Environment (ENV)   
Respectful Culture (RC)   

Instruction Observe
r Score 

Self 
Score 

Standards and 
Objectives ((SO) 

  

Motivating Students 
(MS) 

  

Presenting Instructional 
Content (PIC) 

  

Lesson Structure and 
Pacing ((LS) 

  

Activities and Materials 
(ACT) 

  

Questioning (QU)   
Academic Feedback 
(FEED) 

  

Grouping Students 
(GRP) 

  

Teacher Content 
Knowledge (TCK) 

  

Teacher Knowledge of 
Students (TKS) 

  

Thinking (TH)   
Problem Solving (PS)   

Reinforcement Objective: 
Indicator: 
_______________________________ 
Notes:  
 
 
 
 
 
 
 
 
Refinement Objective: 
Indicator: 
_______________________________ 
Notes: 
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Adapted from National Institute for Excellence in Teaching.  Do not duplicate without permission. 
 
Observer Signature _________________________________ Date ___________________ 
Teacher Signature __________________________________ Date ___________________ 
 
 
 

Adapted from National Institute for Excellence in Teaching. Do not duplicate without permission.  

Observer Signature _________________________________ Date ___________________ Teacher 
Signature __________________________________ Date ___________________

 Observer Reflection on Observation (Optional): 

Teacher Reflection on Observation (Optional): 
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“The will to win, the desire to 
succeed, the urge to reach your full 

potential... these are the keys that 
will unlock the door to personal 

excellence.”    

Confucius  

  
  
  
  

TSU-25-032(A)-13c-13306– Tennessee State University is an AA/EEO employer and does not 
discriminate on the basis of race, color, national origin, sex, disability or age in its program and activities.  
The following person has been designated to handle inquiries regarding the non-discrimination policies: 
Ms. Tiffany Baker-Cox, director of Equal Opportunity and Affirmative Action, 3500 John A. Merritt 
Boulevard, Nashville, TN 37209, (615) 963-7435.   


