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This sheet must be returned with Inventory Printout.  Enter "NONE", sign and date if no items are listed for deletion.

TENNESSEE  STATE  UNIVERSITY

PROPERTY   DELETION  SHEET
	Function No.
	
	
	 LIST ONLY THOSE ITEMS THAT HAVE BEEN LINED-THROUGH ON THE INVENTORY PRINTOUT

Property will not be deleted from the inventory unless supported by proper authenticated documents.  Without the proper support documents, lined-through items shall remain as accountable property and will not be deleted until the proper document is submitted.  (THIS IS A MUST REQUIREMENT.)

	Department
	
	
	

	Date
	
	
	


	Item No.
	Property

Tag No.
	Description
	Model No.
	Serial No.
	Purchase Order No.
	Condition

Code
	Property Disposition

(Indicate Trade-in, or Theft)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Check below which support document is attached to 

support deletion on lined-through item(s) on the Inventory.  

(THIS IS A MUST REQUIREMENT.)

	
	
	Print or Type Name
	Signature
	Date
	Tel. Ext.

	[   ] Theft – TSU Police Dept. Incident Report
	Prepared by:
	
	
	
	

	[   ] Purchase Order (Trade-In)
	
	
	
	
	

	[   ] Turn-In (Moving and Service Work Request)
	Reviewed &
	Print or Type Name
	Signature
	Date
	Tel. Ext.

	      Note:  The above documents must be signed by 
	Approved by:
	
	
	
	


                  the person authorized to do so.
TSU/PBS
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