
Process for Inspecting Your Room Upon Move-In 
(Please Complete it Within 48-hours) 

 
Note:  You cannot inspect your room until after you receive your room key and your Residence 
Director (RD) performs the “Check-In” Process. Please allow 1-2 hours, depending on how busy 
it is; however, this could be available as early as 5 minutes. 

 
 

Step 1.  Log into your myTSU Account and go to “Room Inspection” 
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Step 2. You will see your room assignment.  The assignment that you see is what we have on file in our 
system, and is the room in which you will be inspecting.  Check the box to proceed. 
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Step 3. Check the box corresponding to your Suite/Room/Bed Space, to proceed. 
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Step 4.  First, inspect your Suite/Room.  This inspection level includes items or areas shared by you and 
your roommate(s).  Your residence facility staff has already pre-inspected your Suite/Room.  If you agree 
with their ratings, move to the next tab, otherwise use the dropdown arrows to make your changes, 
before going to the next tab. Note: You should inspect both tabs (Suite/Room and Bed Space), before 
clicking SAVE.  
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Step 5.  Now, inspect your Bed Space.  Again, your residence facility staff has already pre-inspected your 
room.  If you agree with their ratings, SAVE; otherwise, use the dropdown arrows to make your 
inspection, then SAVE to finish. 
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Step 6.  You’re done!  You’ll see a finish message displayed on the screen, letting you know your 
Inspection is completed.  An email has also beeen sent to you. 
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Step 7.  This is the email that’ll be sent to you after completing your Move-in Inspection.  Any changes 
you made to your inspection from the ratings in the pre-inspection by your residence facility staff, will 
be shared with them for a follow-up inspection.  Be sure to complete your inspection within 48 hours 
from receiving your room key.  Otherwise, the pre-inspection done by the residence facility staff, will be 
your official Move-in Inspection. 

 


