Process for Inspecting Your Room Upon Move-In
(Please Complete it Within 48-hours)

Note: You cannot inspect your room until after you receive your room key and your Residence
Director (RD) performs the “Check-In” Process. Please allow 1-2 hours, depending on how busy
it is; however, this could be available as early as 5 minutes.

Step 1. Log into your myTSU Account and go to “Room Inspection”
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Person: Test2, Test2 (test2) Al

Welcome, Test2!

Fall 2020 Move-in Dates

Due to Coronavirus, Move-in Dates/Times for students reporting back to campus to move into their assigned
residence facilities for the Fall 2020 term, are determined by appointment (selected by the student). This measure is
put in place to prevent crowding the facilities and bottlenecking traffic, while making it more conducive to social
distance, during move-in. The Move-in schedule is tentatively scheduled to open Friday July 24, 2020 and close
Sunday August 9, 2020. This Move-in schedule is where you will select from a list of move-in dates and times. Only
students with a room assignment will be able to select a move-in slot (appointment).
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Step 2. You will see your room assignment. The assignment that you see is what we have on file in our
system, and is the room in which you will be inspecting. Check the box to proceed.
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Click the checkbox by the bed space for which you will be doing the check in inspection.

Person: Test2, Test2 (test2)

]

Your Bookings

Bed Space Term Move In Move Qut
¥ BYD-0a 2020 Fall Term 8/15/2020 12/4/2020
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Step 3. Check the box corresponding to your Suite/Room/Bed Space, to proceed.
-
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Person: Test2, Test2 (test2) 1

Suite Room Bedspace Inspection ID Effective Date Created Date
¥ n/a BYD-0 BYD-0a RI100060 8/15/2020 8/4/2020
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Step 4. First, inspect your Suite/Room. This inspection level includes items or areas shared by you and
your roommate(s). Your residence facility staff has already pre-inspected your Suite/Room. If you agree
with their ratings, move to the next tab, otherwise use the dropdown arrows to make your changes,
before going to the next tab. Note: You should inspect both tabs (Suite/Room and Bed Space), before

clicking SAVE.
i Person: Test2, Test2 (test2) Al
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Room BYD-0 Bed BYD-0a

Bedroom Door |Good V‘ N @
Frame

Bedroom Door |W0rking Properly V‘ D 5]
Knob

Bedroom Walls |Good V‘ 0®
Bedroom Ceiling |Good V‘ D ®
Bedroom Carpet |Not Applicable V‘ D ®
Bedroom Floor |New V‘ 0D®
Bedroom Light [Good v N ®
Covering

Bedroom Light |Working Properly V‘ D 3]
Switches

Bedroom Cable |W0rking Properly V‘ 0 ®
Jack

Bedroom Ethernet |[Good v 0®
Port

Bedroom Outlets |W0rking Properly V‘ 0 ®
Bedroom Smoke |W0rking V‘ 0 ® v
Detector
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Step 5. Now, inspect your Bed Space. Again, your residence facility staff has already pre-inspected your
room. If you agree with their ratings, SAVE; otherwise, use the dropdown arrows to make your

il

inspection, then SAVE to finish.
| |
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Room BYD-0 Bed BYD-0a

Bed Frame ‘Good V‘ 0D®
Platform Bed ‘Not Applicable V‘ D ®
Mattress ‘Good V‘ 0D®
Chest of Drawers ‘Good V‘ 0@
Dresser [Good v| 0@
Desk ‘Good V‘ 0®
Desk Chair O®
Desk Lamp \Not Applicable V\ D ®
Desk Lamp Works ‘Not Applicable V‘ 0®
Closet Door(s) ‘Not Applicable V‘ D ®
Closet Interior ‘Not Applicable V‘ 0®
Comment

By jproctor on- 8/7/2020 10:41:19 PM
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Step 6. You're done! You'll see a finish message displayed on the screen, letting you know your

Inspection is completed. An email has also beeen sent to you.
! Person: Test2, Test2 (test2) !

Inspection Completed

Thank you for submitting your Inspection.

Return to Main Menu
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Step 7. This is the email that’ll be sent to you after completing your Move-in Inspection. Any changes
you made to your inspection from the ratings in the pre-inspection by your residence facility staff, will
be shared with them for a follow-up inspection. Be sure to complete your inspection within 48 hours
from receiving your room key. Otherwise, the pre-inspection done by the residence facility staff, will be
your official Move-in Inspection.

You've approved your Check In Inspection - Message (HTML)

2 Tell me what you want to do...
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TSU Residence Life & Housing <reslife@tnstate.edus> Proctor, Julius 10:44 PM
You've approved your Check In Inspection “
Hi Test2, F

Thank vou for approving your check-in inspection.

Thank You, \
Tennessee State University

Department of Residence Life & Housing
www tnstate eduwhousing

reslife@tnstate edu
615-963-5361




