TENESSEE STATE UNIVERSITY
TIMELINES FOR 2006-07 TENURE AND PROMOTION REVIEWS

*Dates for action committees and administrators are approximate, and will vary; they should be followed as closely as possible to facilitate completion of the process.

By Friday, September 15, 2006, the department head and dean/director (designation of “department head” varies for some units, e.g.  Institute of Government, Academic Enrichment) in each faculty unit will review the personnel files of all faulty to determine their time and/or status eligibility for promotion or tenure.  Faculty members will be informed by the department head/director or the results of this review and questions resolved (by the faculty member, dean, director).  Unresolved questions will be referred to the Vice President and Human Resources for resolution prior to the faculty member beginning the process of submitting a dossier.

By the first Friday in October (October 6, 2006) the Department head will:

a.
Receive from all candidates for tenure and/or promotion an application file containing  

 
items to be reviewed at each committee level.

b.
Add to the file a report on teaching effectiveness.

c.
Convene the Department’s Tenure and Promotion Committee and explain the review  process.

d.
Forward (without comment) application files to the Department’s Tenure and Promotion Committee.

By the third Friday in October (October 20, 2006) the Departmental Tenure and Promotion Committee will: 

a.
Review application files of candidates in their Department for tenure and /or promotion.

b.
Obtain a minimum of two letters of evaluation.

c.
Complete and submit to the Department Head the Committee’s recommendation on each       candidate’s application.

By the second Friday in November (November 10, 2006) the Department Head will:

a.
Review the report of the Departmental Committee and all applicant files.

b.
Prepare and submit to the Dean/Director a written recommendation on each candidate.

By the third Friday in November (November 17, 2006) the Dean/Director will receive all recommendations for tenure and /or promotion from Department heads and will forward these (without comment) to the (school, college, center, institute) Tenure and Promotion Committee.

By the first Friday in December (December 1, 2006) The School Tenure and Promotion Committee will:

a.
Review all files and recommendations of the Departmental and School Committees.

b.
Prepare and submit to the Dean/Director a written recommendation on each candidate.

By the second Friday in December (December 8, 2006) The Dean/Director will:

a.
Review all files, including recommendations of the Departmental and School Committees.

b.  
Prepare and submit to the Provost/Executive Vice President a written recommendation of

          each candidate. 

By the second Friday in January (January 12, 2007) the Provost/Executive Vice President will forward all recommendations (without comment) to the Faculty Personnel Committee.

By the first Friday in February (February 2, 2007) the Faculty Personnel Committee will:

a.
Review all files, reports, of committees, and recommendations of Department Heads and Deans.

b.
Forward a recommendation on each candidate to the Provost/Executive Vice President.

By the third Friday in February (February 16, 2007) the Provost/Executive Vice President will:

a.
Review all files, including reports of committees and recommendations of administrators.

b.
Forward a recommendation on each candidate to the President and inform each candidate of the Provost/Vice President’s recommendation.  Where the Provost/Vice President’s recommendation is negative, the candidate may appeal.  (See FACULTY HANDBOOK, Promotion Appeals Procedures or Tenure Appeals Procedures).

By the third Friday in March (March 16, 2007) the President will:

a.
Review all files including the findings of appeals, reports of committees and recommendations of all administrators.
b.
Forward all recommendations regarding tenure to the Chancellor of the Tennessee Board of Regents, along with decisions regarding any cases that were appealed. 
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