
The

SCHOOL 

OF 

GRADUATE STUDIES
Welcomes You

Please complete our Sign In Document



TSU GRADUATE SCHOOL 
THESIS / DISSERTATION

BIG 10 QUALITY CHECKS

NO WEAPON FORMED AGAINST ME SHALL PROSPER.

Drop In Chat Where You 

Are in This Process:

-Prospectus

-Defense

-Assembling Your Committee

-Praying for Strength ☺ 



MARK YOUR 

CALENDAR



WHAT’S NEW TO SHARE?

Thesis and Dissertation Writing Process – Graduate 

School Website

• https://www.tnstate.edu/graduate/Thesis%20and%20D

issertation%20Workshop.aspx

https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx
https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx
https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx
https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx


SPRING 2024 KEY DATES 

• March 15, 2024 is the last day to apply for Spring graduation 
via myTSU 

• March 8, 2024 is the last day to defend Theses and 
Dissertations 

• March 22, 2024 is the last day to submit 
Theses/Dissertations into ETD ProQuest

https://www.tnstate.edu/graduate/thesesdissertations.aspx

https://www.tnstate.edu/graduate/thesesdissertations.aspx


SUMMER 2024 KEY DATES 

• July 15, 2024 is the last day to apply for Summer graduation 
via myTSU.

• June 27, 2024 is the last day to defend Theses and 
Dissertations 

• July 18th is the last day to submit Theses/Dissertations into 
ETD ProQuest

https://www.tnstate.edu/graduate/thesesdissertations.aspx

https://www.tnstate.edu/graduate/thesesdissertations.aspx


https://www.etdadmin.com/main/home?siteId=52

March 22nd is the last day to submit Theses/Dissertations into ETD ProQuest for SPRING

https://www.etdadmin.com/main/home?siteId=52


TSU ELECTRONIC THESIS & DISSERTATION 
CHECKLIST

https://www.tnstate.edu/graduate/Checklist%20Updated.pdf



START 
WITH 

COMMITTE
E CHAIR

⮚Responsible for assisting the student in 
establishing and conducting thesis/dissertation 
research, 

⮚Assisting student in identifying committee 
members (aligned to research)

⮚Collaborating with committee members about:
 

• Assisting student with research proposal

• Review of literature, statement of problem, 
significant of study, formulation of research 
questions and/or hypotheses,

• Methodology,submitting to IRB, research 
findings, implications, and 
recommendations,

⮚Coordinating and convening with committee 
members the student’s proposal defense and oral 
defense, 

⮚Verifying originality of thesis/dissertation

⮚Ensuring approved college/department writing 
format (APA, MLA, IEEE. ACS)

⮚Adherence to Graduate School Writing Format



APPROVED 
WRITING 
FORMATS

• APA 7TH EDITION

• American Psychological Association

• MLA 9TH EDITION

• Modern Language Association

• IEEE

• Institute for Electrical and Electronics Engineers

• ACS

• American Chemical Society

*PLEASE CHECK WITH YOUR 

COLLEGE/DEPARTMENT FOR YOUR 

APPROVED FORMAT.



COMMITTEE 
CHAIR :

SUBMIT TO 
GRADUATE 

SCHOOL

⮚Thesis/Dissertation Oral 

Defense Form 
• Signature of Committee Members

• Approval or denial (if denial to identify area(s) for 

improvements

• Verification originality (TURNITIN, ETC)

• Adherence to Graduate Writing Format Requirements

• Signature of Department Chair

• Signature of College Dean

• Coordinate with you/the student any updates from 

the Graduate School regarding ProQuest publication 

and the chair resubmits to Graduate School



TSU FORMATTING & STYLE GUIDELINES

https://www.tnstate.edu/graduate/2022%20ThesisDissertation%20Guidelines%20Updated.pdf



BIG 10 QUALITY CHECKS

1. Title Page

2. Running Head

3. Page Numbers

4. Margins & spacing

5. Fonts

6. Abstract

7. Committee Page

8. Contents Page

9. Headings

10. Appendices

NO WEAPON FORMED AGAINST ME SHALL PROSPER



#1: TITLE PAGE

Running Head (one inch from top)

Title of Paper

• 2 inches  from top of paper

• Title (Centered/No more than 12 words

• Title Case which means first letter is capitalized and the 
other letters lower case

• *Title Case: capitalize the first word, the last word, and all 

major words in between.

• Capitalize the first word and if it has at least 4 or more letters 
regardless of it value (When, What, Which, etc.)

• Place Keywords on the title page: (italicized)

• The word keywords is italicized

• The actual five words are not italicized:

• no more than five words 

EXAMPLE:

Keywords: Phonology, Semantics, Aural Rehabilitation



# 2. RUNNING HEAD

Thesis/Dissertation is considered a Professional Paper 

• Running Head (under the 1 inch margin and flushed left)

An APA running head can be up to 50 characters (including 

spaces) and is written in ALL CAPITAL LETTERS. 

• It’s left-aligned and appears on all pages, including the title 

page. 

• It’s not necessary to put the label “Running head” in front of 

the title (as was the case in APA 6). 

https://www.scribbr.com/apa-style/apa-title-page/
https://www.scribbr.com/apa-style/apa-title-page/
https://www.scribbr.com/apa-style/6th-edition/archived-running-head/


#3: PAGE NUMBERS

• ALPHANUMERIC PAGE NUMBERS (no Roman Numerals)
• 1, 2, 3, 4 ……

ALL Pages including title pages

• Page Numbers
The APA Style rules direct authors to start page 
numbering at "1" on the title page in the top right corner of 
the page, flush right (APA, 2020, p. 44). 

The page numbers should continue in that position to the 
last page of the document. 



#4: MARGINS & SPACING

Margins & Spacing

• Digital Copy: 1 inch top/bottom/left/right

• Bound Copy: 1.5 inches left, 1 inch top/bottom/right

• 1 space after punctuation marks. 

**Graduate School: (checking 5 times throughout page)



#5: FONTS

• Times New Roman 12pt

• Arial 11pt. 

• Georgia 11 pt



# 6: ABSTRACT 
(NO MORE THAN 250 WORDS) 
PAST TENSE NOTING RESEARCH WAS COMPLETED.

• Your abstract page should already include the page header

• On the first line of the abstract page, center the word “Abstract” 
(no bold, formatting, italics, underlining, or quotation marks).

• Beginning with the next line, write a concise summary of the key 
points of your research. (Do not indent.) 

• Your abstract should contain at least your research topic, research 
questions, participants, methods, results, data analysis, and 
conclusions. 

• You may also include possible implications of your research and 
future work you see connected with your findings.



# 6: Abstract 

Your abstract should be a single paragraph, double-spaced. 
Your abstract should be between 150 and 250 words.



# 7: COMMITTEE PAGE

• Committee Page

• Committee Members line up (right side) and 

signatures

• Be mindful to include the correct degree (Ph.D., Ed.D, 

M.S., etc) for your committee members

• Graduate Dean Line



COMPONENTS 
OF 

DISSERTATION

1. Title

2. Copy Right (optional) *Included only if the fee is paid $75.)

3. Committee Page (required)

4. Dedication Page (optional)

5. Acknowledgements (optional)

6. Abstract (required)

7. Contents

8. List of Tables (if more than 5)

9. List of Figures (if more than 5)

10. List of Illustrations (if more than 5)

11. List of Abbreviation (it more than 5)

12. List of Symbols (optional)

13. Chapter 1: Introduction

14. Chapter 2: Review of Literature

15. Chapter 3: Methodology

16. Chapter 4: Findings

17. Chapter 5: Conclusion

18. References

19. Appendices

20. Curriculum Vita

21. IRB Approval   (if applicable)

22. CITI Certificate (if applicable)

23. Instrument (if applicable)

24. Letters (if applicable)



# 8: CONTENTS PAGE

• Contents Page

• No word ‘Table’ only Contents (centered, bold)

• Headings and Subheadings

• Page Numbering 
Graduate School will conduct a (5) random check of 
page numbers verification with pages)

• You should have a ‘Table Page’ (if you have more 
than 5 tables)

• You should have a ‘Figure Page’ (if you have more 
than 5 figures)





C

TABLES



C

FIGURE 
EXAMPLE



#9. HEADINGS

• The Graduate School will be reviewing the headings for 
the appropriate format (which may vary)

• APA 7TH EDITION
• American Psychological Association

• MLA 9TH EDITION

• Modern Language Association

• IEEE

• Institute for Electrical and Electronics Engineers

• ACS

• American Chemical Society



# 9: HEADINGS CENTERED, BOLDFACE, 
TITLE CASE

Title Case: capitalize the first word, the last word, and all major words in between.





C

# 9: REFERENCE 
PAGE





# 10: APPENDICES

• IRB

• Institutional Review Board

• CITI Certificate

• Collaborative Institutional Training Initiative

• *Copy of Instrument/Survey



ADDITIONAL RESOURCES

• APA 7th Edition: https://youtu.be/Pm-hDUC2Hgo 

• Literature Review APA 7tth: https://youtu.be/wKE8URD0YT8

• Section Headings APA 7th:  https://youtu.be/oPvvikR-zZA

• Citations APA 7th :  https://youtu.be/F_yHfsX3SG8

Purdue Online Writing Lab. (n.d.). APA Tables and Figures. Purdue Online Writing 
Lab. https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_a
nd_style_guide/apa_tables_and_figures.html

• APA 7th Edition https://youtu.be/Ae6mQBUVqVE

• APA 7th Edition for Tables and Figures: https://youtu.be/ytnies1s65o

https://youtu.be/Pm-hDUC2Hgo
https://youtu.be/wKE8URD0YT8
https://youtu.be/oPvvikR-zZA
https://youtu.be/F_yHfsX3SG8
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/apa_tables_and_figures.html
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/apa_tables_and_figures.html
https://youtu.be/Ae6mQBUVqVE
https://youtu.be/ytnies1s65o


The

SCHOOL 

OF 

GRADUATE STUDIES
Thanks You For Attending

Did You Complete the Sign In Document?



NO WEAPON FORMED AGAINST ME SHALL PROSPER

UPCOMING SESSIONS


	Slide 1
	Slide 2: TSU GRADUATE SCHOOL  THESIS / DISSERTATION  BIG 10 QUALITY CHECKS
	Slide 3
	Slide 4: WHAT’S NEW TO SHARE?
	Slide 5: SPRING 2024 KEY DATES 
	Slide 6: SUMMER 2024 KEY DATES 
	Slide 7
	Slide 8: TSU Electronic Thesis & Dissertation Checklist
	Slide 9: START WITH COMMITTEE CHAIR
	Slide 10: APPROVED WRITING FORMATS
	Slide 11: COMMITTEE CHAIR : SUBMIT TO GRADUATE SCHOOL
	Slide 12: TSU Formatting & Style Guidelines
	Slide 13:  BIG 10 QUALITY CHECKS
	Slide 14: #1: TITLE PAGE
	Slide 15: # 2. Running Head
	Slide 16: #3: PAGE NUMBERS
	Slide 17: #4: MARGINS & SPACING
	Slide 18: #5: FONTS
	Slide 19: # 6: Abstract  (no more than 250 words)  Past tense noting research was completed.
	Slide 20
	Slide 21: # 7: COMMITTEE PAGE
	Slide 22:                                Components of Dissertation
	Slide 23: # 8: CONTENTS PAGE
	Slide 24
	Slide 25: TABLES
	Slide 26: FIGURE EXAMPLE
	Slide 27: #9. HEADINGS
	Slide 28:  # 9: Headings Centered, Boldface, Title Case 
	Slide 29
	Slide 30: # 9: REFERENCE PAGE
	Slide 31
	Slide 32: # 10: APPENDICES
	Slide 33: ADDITIONAL RESOURCES
	Slide 34
	Slide 35

