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Th.esis.and Dissertation Writing Process WHAT,S NEW TO SHARE?
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https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx
https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx
https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx
https://www.tnstate.edu/graduate/Thesis and Dissertation Workshop.aspx

SPRING 2024 KEY DATES

4

e March 8, 2024 is the last day to defend Theses and
Dissertations

4
4

e March 22, 2024 is the last day to submit
' Theses/Dissertations into ETD ProQuest

https://www.thstate.edu/araduate/thesesdissertations.aspx



https://www.tnstate.edu/graduate/thesesdissertations.aspx

SUMMER 2024 KEY DATES

e July 15, 2024 is the last day to apply for Summer graduation
via myTSU.

4

e June 27, 2024 is the last day to defend Theses and
Dissertations

e July 18™M is the last day to submit Theses/Dissertations into
ETD ProQuest

https://www.thstate.edu/araduate/thesesdissertations.aspx



https://www.tnstate.edu/graduate/thesesdissertations.aspx

March 2274 is the last day fo submit Theses/Dissertations into ETD ProQuest for SPRING

# Marketing, Automa.., Mew folder

PR - [ENNESSEE
Login ¥ Tl Uiy

Training and Support Resources & Guidelines Submitting Your Dissertation/Thesis About ETD Administrator Help 2 Contact Support

Make your thesis or dissertation available to the research
community with ProQuest ETD Administrator

At Tennessee State University

Here's why:

Here's the workflow:

2] @ ¢

1. Submit 2. Review 3. Revise & Approve 4. Deliver 5. Done

You Your institutional administrator ‘You and your administrator ‘Your adminisirator, to ProQuest Your work is now on ProQuest!

sign up and get started today!

https://www.etdadmin.com/main/home?siteld=52



https://www.etdadmin.com/main/home?siteId=52

TSU ELECTRONIC THESIS & DISSERTATION
CHECKLIST

d to simplify the review of your document by the
Graduate School. It is to ensure that student has met all thesi ertation
ompletion requirements. This form must be completed, signed by student
and Chair of the Thesis/Dissertation Committee, and deposited to the
Graduate School along with other documents specified in the Checklist. Do
NOT submit your electronic thesis/dissertation if you have not met any
requirements on this “Checklist.”

PRELIMINARY STEPS

and followed the *Guidelines for the Preparation of Dissertatior
Projects, and Course Papers™
{www.tnstate.ed

d style manual of my discipline: Ameri
7" edition, MLA 9", ACS, IEEE

My th

Title Page is the first page in your d
is Page Number 1{Required) 2 inche
paper

e (Centered/No more than 12 wor
which means first letter is capitalized
letters lower case,
Keywords: (italicized, no more than fi
Running Head no more 50 spaces

uded only if the

e (required)
Members line up (right sids
duate Dean Line
Dedication Page (Optional)
pments (Optional)
Abstract (not to exceed 250 words)(Required)
ontents (Required)

List of Tables (Required if the

more figur

of Literature, Chapter
Re form
edition, IEEE

Appendic nform to style manual of my disc

iculum Vitae (optional)

IRB Approval (if applic

Digital Copy: | inch top/botiom/lefuright

b, Bound € i, 1 inch top/bottorm/right

. 1 space after punetuation marks. (checking S times throt

SPACING

The APA Style rules dir
ght corner of the pag
muc in that position to the

Aftera ul defense and after the reque:
thesis/dissertation, then convert the Word file to a PDF file
oQuest websits

Tncluded and typed nan
on the imittee Pa

“ompletion” (Ph.D.
px to access the SED

1, the thesis/dissertation student have checked the manuscript for all of the above items.

Student’s name (pleaseprint):
ature:__ Date: E-mail Address:

1, the thesis/dissertation chair have checked the manuscript for all of the above items. I

understand that I am responsible for verifying that the manuscript meets the university’s

integrity standards and the Graduate School’s format and style guidelines.

ertation Chair's Name (please print):
Date:

https://www.tnstate.edu/graduate/Checklist%20Updated. pdf



START
WITH

COMMITTE
E CHAIR

» Responsible for assisting the student in
establishing and conducting thesis/dissertation
research,

» Assisting student in identifying committee
members (aligned to research)

» Collaborating with committee members about:

e Assisting student with research proposal

e Review of literature, statement of problem,
significant of study, formulation of research
questions and/or hypotheses,

e Methodology,submitting to IRB, research
findings, implications, and
recommendations,

» Coordinating and convening with committee
members the student’s proposal defense and oral
defense,

» Verifying originality of thesis/dissertation

» Ensuring approved college/department writing
format (APA, MLA, IEEE. ACS)

» Adherence to Graduate School Writing Format



APPROVED
WRITING
FORMATS

« APA 7™ EDITION
- American Psychological Association

 MLA 9™ EDITION

« Modern Language Association
 IEEE

* Institute for Electrical and Electronics Engineers
e ACS

« American Chemical Society

*PLEASE CHECKWITH YOUR
COLLEGE/DEPARTMENT FORYOUR
APPROVED FORMAT.

MLA
HAND

NINTH S DITION

PUBLICATION

VY ETVE]

of the American Psychological Association

IVl wanw phddirection.com

IEEE

Paper
Writing
Guidance

Faper Publish | Theests Wiriging | Diszertation

2
tyle
Guide

Effective Communication

of Scientific Information




» Thesis/Dissertation Oral
Defense Form

COMMITTEE  Signature of Committee Members
. « Approval or denial (if denial to identify area(s) for
CHAIR 4 improvements
SUBMIT To » Verification originality (TURNITIN, ETC)
» Adherence to Graduate Writing Format Requirements
GRADUATE g

Signature of Department Chair

SCHOOL

Signature of College Dean

Coordinate with you/the student any updates from
the Graduate School regarding ProQuest publication
and the chair resubmits to Graduate School




TSU FORMATTING & STYLE GUIDELINES

GRADUATE SCHOOL PUBLICATION FORMATTING

Formatting and Style Guidelines
for
Theses and Dissertations

Think. Work. Serve.”

"TENNESSEE
STATE UNIVERSITY

The School of Graduate and Professional Studies

Suite B-400
Avon Williams Building

Dissertation Format Requirements Manual

APA Tth
MLA g™
IEEE

ACS

UPDATED: 2022

https://www.tnstate.edu/graduate/2022%20ThesisDissertation%20Guidelines%20Updated.pdf



BIG 10 QUALITY CHECKS

. Title Page
Running Head
Page Numbers
Margins & spacing
Fonts

Abstract
Committee Page
Contents Page

- Headings

0. Appendices
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GRADUATE SCHOOL PUBLICATION FORMATTING

Running Head
The running head is located under the 1 inch magin and flushed left. A running head can
be up to 50 characters (including spaces) and written in All CAPITAL LETTERS. It 1s
left-aligned and appears on all pages, including the title page. It is not necessary to put
the label “Running head” in front of the title.
Title of Paper —
placed two inches from the top of the page
The title page page is numbered (1) in the far right corner

Title (Centered/No more than 12 words/Title Case which means

first letter is capitalized and the other letters lower case,

IF MORE THAN ONE LINE,
USE INVERTED PYRAMID FORM
A Thesis or Dissertation
Submuitted to
The School of Graduate and Professional Studies

Department Name

Tennessee State University

#1: TITLE PAGE

Running Head (one inch from top)

Title of Paper
e 2 inches from top of paper
* Title (Centered/No more than 12 words

* Title Case which means first letter is capitalized and the
other letters lower case

* *Title Case: capitalize the first word, the last word, and all
major words in between.

« Capitalize the first word and if it has at least 4 ox more letters
regardless of it value (When, What, Which, etc.)

* Place Keywords on the title page: (italicized)
* The word keywords is italicized
* The actual five words are not italicized:

* no more than five words
EXAMPLE:
Keywords: Phonology, Semantics, Aural Rehabilitation




# 2. RUNNING HEAD

Thesis/Dissertation is considered a Professional Paper
* Running Head (under the 1 inch margin and flushed left)

An APA running head can be up to 50 characters (including
spaces) and is written in ALL CAPITAL LETTERS.

« It’s left-aligned and appears on all pages, including the title
page.

* It’s not necessary to put the label “Running head” in front of
the title (as was the case in APA 6).

Running head
(only professional papers) Page number

mg APA page header.docx

v
SOCIAL COMPARISONS ON SOCIAL MEDIA



https://www.scribbr.com/apa-style/apa-title-page/
https://www.scribbr.com/apa-style/apa-title-page/
https://www.scribbr.com/apa-style/6th-edition/archived-running-head/

#3: PAGE NUMBERS

« ALPHANUMERIC PAGE NUMBERS (no Roman Numerals)

ALL Pages including title pages

Page Numbers

The APA Style rules direct authors to start page

numbering at "1" on the title page in the top right corner of
the page, flush right (APA, 2020, p. 44).

The page numbers should continue in that position to the
last page of the document.




#4: MARGINS & SPACING

Margins & Spacing
- Digital Copy: 1 inch top/bottom/left/right
« Bound Copy: 1.5 inches left, 1 inch top/bottom/right

- 1 space after punctuation marks.

**Graduate School: (checking 5 times throughout page)




#5: FONTS

* Times New Roman 12pt
 Arial 11pt.
» Georgia 11 pt




# 6: ABSTRACT

(NO MORE THAN 250 WORDS)
PAST TENSE NOTING RESEARCH WAS COMPLETED.

Page header: do
NOT include

“Running head:" .
S toa, Your abstract page should already include the page header
centered, at the
top of the page

Write 2 150-to 250- On the first line of the abstract page, center the word “Abstract”

word summary of

YOI peper It G (no bold, formatting, italics, underlining, or quotation marks).

accurate, concise,
and specific manner.

Beginning with the next line, write a concise summary of the key
points of your research. (Do not indent.)

Your abstract should contain at least your research topic, research
questions, participants, methods, results, data analysis, and
conclusions.

You may also include possible implications of your research and
future work you see connected with your findings.




# 6: Abstract

PURDUE ONLINE WRITING LAB SAMPLE TITLE PAGH

Abstract

Lorem ipsam dolor sat amet, consecictur adipiscing clit. Dosec non pretiam ante

Phaselles tncdumt tinstigue est vitae tempor. Canbatur cros oect, accumsan vel portsor

Page header: do
NOT include
“Running head:"

vel, dignassam ac sem. Class aptent tacits sociosqu ad litora torquent per conubia nostra

per inceptos hamenacos. Vivamus sagithis mauns cpct augue bibendum acubis. Maccenas
Abstract:

centered, at the rutrum, dsam non condimentam coavallis, arcu dolor suscipit justo, ultrices tcidum

top of the page

enim turpes vel felis. Nullam fnngilla fermentum oect, at ewismod mibh blandit fawcibus
Write a 150- to 250-
word summary of
your paper in an
accurate, concise,
and specific manner.

Nam ultnees adipescing orgs vitae adipiscing. Cras pretium ipsum vitae orci tngidant

dapibus ¢t nec dam. Nullam in tellus vel tumpis sagittis posuere, Nam pellentesgue

T o 70u By Ve Purien Ooieen Wiy Lok ot st o om o0

laoroct magna sit amct adipiscing. Pellentesgue amic arcu, porta cpot dagnissim ul

rhoncus eget ost. Sed curssmad, quam cu viverra pretiam, magna velst dignissim lectus

sed dactum nisi mawres o arcw. Cuarabstur sat amet est aligquet turpis interdum ormare. In
vestibulam commodo. Nulla vitac arcu nisus. Dwis vel urna ut dolor pulvana

placerat. Alsguam sagittis pulvinar ultnces

Your abstract should be a single paragraph, double-spaced.
Your abstract should be between 150 and 250 words.



# 7: COMMITTEE PAGE

« Committee Page

« Committee Members line up (right side) and
signatures

« Be mindful to include the correct degree (Ph.D., Ed.D,
M.S., etc) for your committee members

« Graduate Dean Line

ATTITUDES REGARDING OPEN EDUCATION RECOURSES
To the Graduate School:

We are submitting a dissertation by Name of Student entitled, (italic)Leadership
Awareness and Attituedes of Open Educational Resources (OER) for Educational Access and
Affordability. We recommend that it be acceptad in partial fulfillment of the requirements for
the degree, Doctor of Education in Educational Leadership with a concentration in Higher
Education Leadership,

Nicole Smith, EAD.

T Chmmpesem

Jerome Brown, Ed D,
Comimtiee Member

Robin Life, Ph.D,
Commitice Member

Willsam Howard, Ed.D.
ommitiee §

Aceepted for the Graduate School:

Trinefia Respress. Ed.D.
Dean of the Graduate School




COMPONENT

OF
ISSERTATIO

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

Title

Copy Right (optional) *Included only if the fee is paid $75.)
Committee Page (required)
Dedication Page (optional)
Acknowledgements (optional)
Abstract (required)

Contents

List of Tables (if more than 5)

List of Figures (if more than 5)

List of Illustrations (if more than 5)
List of Abbreviation (it more than 5)
List of Symbols (optional)
Chapter 1: Introduction

Chapter 2: Review of Literature
Chapter 3: Methodology

Chapter 4:Findings

Chapter 5: Conclusion
References

Appendices

Curriculum Vita

IRB Approval (if applicable)

CITI Certificate (if applicable)
Instrument (if applicable)

Letters (if applicable)



# 8: CONTENTS PAGE

- Contents Page

Heading o & . No word “Table’ only Contents (centered, bold)
Level 1 heading \ e . - Headings and Subheadings
l— - Page Numbering
Chapter 1-Basic of IDesin ! Graduate School will conduct a (5) random check of
page numbers verification with pages)
Hitory o Ieigs mm— b You should have a ‘Table Page’ (if you have more
Level 2 heading than 5 tables)
InDesignin Ancient Greekl................coooovnnensinnmenmsnsmmsmmsesssmsssssssssind . .
You should have a ‘Figure Page’ (if you have more
; than 5 figures
Level3heading ] TR T IoL EURORR RS RR g )
TR IR NI ... coovinccmsctonninssncissa s seing 2
TIO DU TUBMRDE DO ..o i s st 36
o i oo

WRAEADDUD OMAM oo oo pesany s e s i i



Heading

Level 1 heading \_

Contents

l— Chapter 1-Basic of InDesin

History of InDesign

Level 2 heading

[nDesign in Ancient Greek

level 3 headmg The Birth of InDesign. ..

The death of InDesign ...

The Best Publishing Software

What About Quark. .

What About Office

Page number /




Number | Table 1

Title Departments’ Formal Requirements for Students to Learn About Graduate School in Psychology

Answer

No formal requirements

Completion of a psychology careers course or module

Body

(rows and | Required meeting with a department advisor
columns)

Other
Required attendance at a presentation on psychology careers
Required meeting with an advisor from outside the department

Unsure

Note Note. The survey item read as follows: “What format requirements does your department have for

optional)
(op ) students to learn abc screenshot : school in psychology? Check all that apply.”




Figure Elements

(] e

Title Participant Response Frequencies Regarding Priority of Graduate School Advising

About the Same as
Others

&

§
Frequency, %
& 8

i
(=]
L

Priority Rating

Note Note. The survey item read as follows: “Compared to your department’s other educational goals for

(optional) | oo\ chology students, how much of a priority s it to provide students advising about the process of
applying to graduate school in psychology?”




#9. HEADINGS




# 9: HEADINGS CENTERED, BOLDFACE,
TITLE CASE

Title Case: capitalize the first word, the last word, and all major words in between.

APA Headings

Level Format

Centered, Boldface, Title Case Heading

Text starts a new paragraph.

Flush left, Boldface, Title Case Heading

Text starts a new paragraph.

Flush Left, Boldface Italic, Title Case Heading

Text starts a new paragraph.
Indented, Boldface Title Case Heading Ending With a Period. Paragraph text continues on the same line as the same paragraph.

Indented, Boldface Italic, Title Case Heading Ending With a Period. Paragraph text continues on the same line as the same paragraph.

IEEE Heoding Format

© M L A ‘g“uidelni nes T

e, Meloized, T

LA ACOTIIANCE TIAL A WT WITD 1 AR M85
e o e A AN ks
neee ol ikoleind, o

L

[T

3 Gragy Coms wassan
TRAA A L 0 Wi PANN ) Ve o | o

o ot e o o
el | Teadiog: o Pash 1L Curs, Tirue Gase

Cermnpenant
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Figure Line Spacing

Double-space | 8ure!

number and title Participant Response Frequencies Regarding Priority of Graduate School Advising

60
About the Same as

Others

50 " Default settings for "

spacing in image
40
(adjust as needed for

30 readability)

Somewhat Lower

3
-
(& ]
c
@
=
o
Q
| -
(V9

Somewhat Higher
20

Much Lower

- Much Higher

Priority Rating

Note. The survey item read as follows: “Compared to your department’s other educational goals for
Double-space
note

psychology students, how much of a priority is it to provide students advising about the process of

applying to graduate school in psychology?”




# 9: REFERENCE
PAGE

Random format check of 3 citations per page

Reference List (APA Manual 2.12, chapter 9)

The reference page should follow the same format as the rest of the paper: 1-inch margins, double-spacing, and
flush-right page numbet in the header. List sources alphabetically with no extra lines between sources.

Title (9.43): Center the bolded word “References” in the
same size and font as the title of your paper.

Heenees

_Hanging Indent (9.43): Set a Y2-inch indent for citations
that extend more than one line. Do not attempt to create
this appearance manually by adding spaces, hard setuns,
and tabs. Instead, use your program’s built-in process for
hanging indents.

IEEE Citation Format
P

L3

|Hortary | First Wome Imdtial(s) Lost Mose, *Pope Tiole ™ Webcaite Tible, Woo ddde

Hoeth Cany' Yoae vl
L --.__.

Example in Bikdiography:

ACS Citation Format
Beaki I bvine:
. Sulcicissnisud S chsdeiry sodele; @ geascal Rabarst
Ball Peblsshing: Jeckormille. ¢ is . BEAL o ¥ L

Decoron i Boak:
arian [reary & Cheaice] Beled

Bl It Pres: Liverpsal, s, BAR o i, W L. |

Chen|

ry Encychapadian
TLale, Il ar il

=2, oo MEI-EH

AR O EPU RS I

o M bare. W : Bada - c — [

Eargeace: OF Crpatsl b Fros Osorde

Wakahe:

v brravetices trak laoss saye coald chenga b

Tem rhami gk

wirl s

Lo,

nit a) . syl
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"References”
section label

References

APA Board of Educational Affairs Task Force on Psychology Major Competencies. (2013). APA guidelines

Alphabetical list of for the undergraduate psychology major (Version 2.0).

references
https://www.apa.org/ed/precollege/about/psymajor-guidelines.pdf

A
Appleby, D. C., & Appleby, K. M. (2006). Kisses of death in the graduate school application process. ltalics in reference

entries either

Teaching of Psychology, 33(1), 19-24. https://doi.org/10.1207/515328023top3301 5 on the title

(e.g., webpages,
books, reports)
Double-space the Halonen, J. S. (2011). Are there too many psychology majors? [White paper]. Council of Graduate

entire reference list

or

(e.g., journal articles,
edited book chapters)

Departments of Psychology. l

on the source J

(both within and
between entries)

https://www.cogdop.org/page attachments/0000/0199/FLA White Paper for cogop posting.

odf

Screenshot




# 10: APPENDICES

- IRB

» Institutional Review Board
» CITI Certificate

» Collaborative Institutional Training Initiat

GRADUATE SCHOOL PUBLICATION FORMATTING

« *Copy of Instrument/Survey

IRB Approval

Step 1: You MUST complete the on-line CITI Training. There is no cost to TSU students

P —— and faculty. Here is the link: https :// www.citiprogram.org. Make sure you save your
. “ertificate certificate on your computer.

Step 2: You'll need to determine whether to submit an EXEMPT or a non-EXEMPT
application. See the checklist below to help you determine the type of review for your
Application Packet. You'll need to have a clear understanding of the research activities
and population involved before making this decision. If you're still not sure after
completing the checklists, please contact IRB Administration at irb@tnstate.edu.

Basic Learner Instructions

The following are basic learner instructions to logon to your CITI site for the first time. *  Checklist - Determination of Exemption from IRB Review

e Checklist - Determination of Expedited IRB Review
User should be instructed to go to www.citiprogram.org to register for CIT| online training. e Informed Consent Document

Once there, they simply click on "New Users Register Here". Step 3: C the IRB Appli i d the ion Packet. Start your
Under "Select your institution or organization” page they should select your institution in the IRB Application by completing the survey located at the following
“Participating Institutions” drop down box. address: https://tnstateu.az1.qualtrics.com/jfe/form/SV_3ga0a2dKuFrRGHX . This will
provide basic information regarding your protocol. An Application Packet must be
and must be i electronically for review (irb@tnstate.edu). All
instruments used to collect data, including list of interview questions and the actual
After going through registration process they should be ready and setup as CITI Learners under surveys, should be included in the IRB Application Packet along with your training
your Institution setup requirements. certificate. Letters of Cooperation and Letters of Permission should be typed on
The file: (Steps to registering with CIT1.ppt) will also help you and the users of your institution to register institutional letterhead and scanned to you computer. If your research involves
with CITI for the first time collecting data at another institution or in partnership with another institution, you
should include documentation.

Next they should proceed to create their own username and password and select the Learner
group.

Additionally, our knowledgebase is an excellent source of information.
; i e IRB Application
Please contact citisupport@med.miami.edu in case of any question.

Your IRB Application Packet, when finished, should include one copy of each of the
following:




ADDITIONAL RESOURCES

APA T Edition: https://youtu.be/Pm-hDUC2Hgo

Literature Review APA 7tth: https://youtu.be/wKES8URDOYTS8
Section Headings APA T™: https://youtu.be/oPvvikR-zZA
Citations APA Tt : https://youtu.be/F yHfsX3SG8

Purdue Online Writing Lab. (n.d.). APA Tables and Figures. Purdue Online Writing
Lab. https://owl.purdue.edu/owl/research and citation/apa style/apa formatting a
nd style guide/apa tables and figures.html

APA Tt Edition https://voutu.be/Ae6mQBUVgVE

APA Tt Edition for Tables and Figures: https://youtu.be/ytnies1s650



https://youtu.be/Pm-hDUC2Hgo
https://youtu.be/wKE8URD0YT8
https://youtu.be/oPvvikR-zZA
https://youtu.be/F_yHfsX3SG8
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/apa_tables_and_figures.html
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/apa_tables_and_figures.html
https://youtu.be/Ae6mQBUVqVE
https://youtu.be/ytnies1s65o

The
SCHOOL
OF

GRADUATE STUDIES
Thanks You For Attending



A TENNESSEF

STATE UNIVERSIT:

THESIS/DISSERTATION
WORKSHOP SERIES

Presented by the School of Graduate Studies

The goal of this series is to move students closer to

research completion and graduation. Be sure to attend.

UPC OMING SESSIONS 5 Thesis & Dissertation

10 Big Quality Checks
Presenter: Dr. Iris Johnson Arnold
Qualitative Research

Presenter: Dr. Kisha Bryan Jordan

SPSS & Statistical Analyses
Questions?
Presenter: Dr. Owen Johnson Email

Dr. Iris Johnson Arnold
IRB Process ijohnson@tnstate.edu

Presenter: Dr. Monique McAllister
Library & Research Services

Presenter: Dean Glenda Alvin

Tools for Reference Formatting: Endnote
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