Restricted Fund Accounting

Grant Close-Out: Reporting, Refund, Inventories (5.11.07)



POLICY

All administrative actions required for the close-out of a grant or contract will be performed in accordance with the grant terms and conditions and university policy, where applicable.

Expiring grants will be monitored by the Financial Analyst III to ensure that, upon expiration, only expenditures incurred or commitments made during the grant period are reflected on the fund. After the grant has expired and all encumbrances have been paid or liquidated, the Financial Analyst III will close-out the budget.
The Financial Analyst III will be responsible for preparing final reports for the funding agency, generally within 90 days after the expiration date or in accordance with the grant or contract guidelines. These reports usually include the final financial status, reports on inventions, patents and equipment and/or other reports prescribed by the funding agency. Each report will be reviewed by the Associate Director for Grants and Payroll and approved by the Associate Vice President for Business and Finance.

All excess cash will be refunded to the grantor or disposed of as stipulated in the terms and conditions of the grant or contract.
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