Non-Student Returned Checks (5.06.04.2)



PURPOSE: 

The purpose of this policy and procedure is to describe the processing of returned checks or dishonored credit cards given in payment of University fees and charges not related to registration or enrollment.
· Any person who tenders a dishonored check for payment of goods or services (other than registration fees and charges) will be given the opportunity to redeem the check and a $30.00 fine in cash. The person will be given a notice that the check has been dishonored and that the University requires payment within 10 days.
· Any credit card payment which is not honored by the bank will be considered a returned check and processed accordingly.
· Receipt of a returned check from any person will result in the person becoming ineligible to make payments by check thereafter.
· A comprehensive record of all individuals who have written bad checks will be maintained by the Bursar’s Office.
· Listings of such charges will be provided to the applicable department Directors on a monthly basis. Those departments will be responsible for reviewing the returned check list and refusing to accept checks from persons listed.
· Exception to the denied check-writing privilege must be approved by the Vice President for Business and Finance
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