Early Learning Center Accounts (5.06.03.8) 



POLICY

Account adjustments and refunds for participants in the Early Learning Center (ELC) program are processed by the Bursar’s Office upon submission of an adjustment request and supporting documentation by the ELC Director. Refunds are issued only to the parent/guardian of the ELC student and are disbursed only by Bursar’s Office Cashiers. Refund checks are mailed only on an exception basis and must be requested by the recipient. All Refunds and adjustments must be in accordance with provisions of the Early Learning Center procedure manual and enforced by the Early Learning Center staff.



REFERENCES

5.06.05.3 Departmental Collection Authorization
Early Learning Center Procedures Manual

