r

e N
/= https:/fsolutions.sciquest.com/apps/Router/l ogin?OrgName=TSURURL = - Microsoft Internet Explorer. provided by Tennessee Stat... EI@@

G@ > |g, https:/{solutions.sciquest.com/apps/Rauter/Login?Orghame=TSL&JLIRI i |‘,° |~

5.7 Favorites \ @https:Hsolutions.sciquest.comfappsiRouterfLogin?Or... l

Tennessee State University
SIGN IN

Please enter your user name and password below tc access the application.
These fields are case-sensitive.

Are you an existing user? Are you a new user?

User Name | This application is accessible only to
registered users.

Password [ With your account you will:

* Have access to all negotiated
contracts

e EBe able to sheop from multiple
suppliers at discocunted price

e ZSe able to search and find products

CREATE ACCOUNT
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5. Favorites | %€ Home/Shop |

i & I
[I HE StaTE UN R SITY Home/Shop

home/fshop favorites foarms | approvals history settlement | more ==

!
2
I

\
Shop |E'-.-'er'g,fthir‘|g \V|| | Gl:ll adwanced search

Go to: favorites @ non-catalog item | quick order Browse: suppliers | categories

showcased Services display order change services browse all
-;IhEEa:;3':1::uor§:|"nec:lLrn[:::F;:?|;ttmGerr;ti|I1§£|E-r [ ™ Non-Catalog Goods Form |z Food and Entertainment 5 IT Equipment & Software
has been successfully . . . .
implemented as a punch-out [l Business Cards Order Form (5| External or Consultative [E Service & Maintenance
vendor and is available to all Services )
Tigershoppe users. To access, = Temporary Staffing [ €hange Request [y Payment Request / Direct
click on the “"Grainger” logo Pay

available on this page to your

right and follow the instructions.

Punch-out

Lab Supplies

update mes=zages

Action Items E '@ e PO

- My Orders
Requisitions
Recently Completed (11) Office/ Computer
Purchase Orders
Pending (&)

-,
Recently Completed (4) . m J‘ @ J

+ View Approvals *

+ View Administrative Ttems MRO/ Facilities

______|
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‘5‘;‘;—- Faworites | gFDrms

b | ENNESSEE [F==2=

Ml StaTE UNIVERSITY il

home/=hop | favorites forms - - history settlement

[ZF Build a Mew Form
Payment Request / Direct Pay 0.00 uso [T

1 EA
(=1 expand all (-) collapse all Wiew Form

mowve/co delete
= Personal P |

iMoo personal folder available... Service & Maintenance 0.00 UsD
FPart Mumber M A 1/EA

= ‘:.ihared . View Form

Organization Forms move/copy | delete

B Non-Catalog Item

Temporary Staffing 0.00 us=D
Part Mumber A 1/EA

View Form

mowve/copy | delets

Travel - Conference 0.00 usD
Registration/Lodging /Motorcoach

Wiew Form

. moweScopy | delete

Travel Request 0.00 uso
EA

I:I View Form

mowve/copy | delets

Travel Supplement 0.00 usD

, N View Form

moweScopy | delete

Fezults per pages
20 _w] 4 Page[L]of 1 b O
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Travel Request fvailable Actions (Click here for details): [Add and go te Cart v | Go| close | @

Supplier (Traveler) Info E New Supplier (Traveler) Information

Enter Supplier | Mew Supplier (Traveler)
Mame and Address

or
supplier search |

500 characters remaining expand | clear

Instructions If this i= a new traveler who i= not already set up a= a
vendor in our system, pleaze complete this section.

Travel Instructions ?

Fill cut the information below. Use the PR Number assinged to this requisition as the "T" Number on the hard copy Travel Reguisition. The hard copy Travel Requisition
MUST be signed by the traveler, and forwarded directly to the Travel Office (no other signatures are required].

Purpose of Travel |

Destination and Mode of Travel |

Departure Date I:IE
mmy/ dd/ vy

Return Date I:I |
mm/dd yyyy

Total Amount of Requisition I:I

Comments

500 characters remaining expand | clear
Internal Attachments

add attachmeant...

Total 0.00
See configuration for this form

e Inkernet
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Bradley White profile

b | ENNESSEE

Ml STATE UNIVERSITY Bt

home/shop favorites | forms carts approvals 1 =ettlement

active cart draft carts | faworites | my requisitions

Requisition Information

Congratulations! You have successfully submitted your request. If

you need to view or print a copy, click Quick View = or view its status
on the Approwvals Tab.

Here is a summary of the requisition. You can also retrieve this requisition at any
time wia the document history search page.

Requisition number 24281804 view

Requisition status Fending

Cart name 2011-08-25 bwhite2 01
Requisition date 8/25/2011

Requisition total 1,500.00 UsD

Mumber of line items 1

What would you like to do next? Here are links to some common actions.

Search for another item
Wiew order history

Check the status of an order
Return to your home page
Create new draft cart
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» TENNESSEE
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home/shop favorites | forms carts approw. =ettlerment

active cart draft carts | faworites | my regquisitions

Requisition Information

Congratulations! You have successfully submitted your request. If

you need to view or print a copy, click Quick View "\ or view its status
on the Approwvals Tab.

Here is a summary of the requisition. ¥ou can also retriewve this requisition at any
time wia the document history search page.

Requisition number 24281804 view
Requisition status Pending

Cart name 2011-08-25 bwhiteZ 01
Requisition date 5/25/2011

Requisition total 1,500.00 USD

Mumber of line items 1

What would you like to do next? Here are links to some common actions.

Search for another item
Wiew order history

Check the status of an order
Return to your home page
Create new draft cart
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c‘p‘ yw |¢_[1 https: /feoluitinns. sclquast, com/appa/Router /i egSummary 7R ng 1B0AREmetmpe=1 311261564 1

.y Favorites | #5 summary - Requisition 24281804

TENNESSEE

nmary - Requisition 24281804
S1ATE UNIVERSITY

hame/shop | favorites | forms |

cnrts | wpprovels
PO History PR History my requisitions | my purchase orders

\A

T
su'“mary ] Shlpplnq | Bllllno | Accounting Codes | Internal Notes and Attachments |
Hide hesdar

receipt histary | search exports

Supplier Info

loct Draft Cart or Add Itam to Cart

Saarch for I::Im:_ _

history wattlerrmnt more >

Available Actions: [Add Comment V] _G_o_l

= 2

Hide value descriptions

General
Status »" pending Ship To
Form Approval C’ontact Nagwe: sbra;ﬂey White
o X Fhane No: 963-581

Submitted 8/25/2011 12'4? PM Dapartment: Office of Budget and Travel
Cart Name 2011-08-29% bwhite2 01 Bullding! Administration
Description Room No.: Suite 250

s P Central Recelving Facility
Priarity Normal 3500 John A Marritt Slve
Praparead by Bradley White Nashville, TN 37208-1561

-

Purchasing Agent Unitad States
Dapt Lavel Approval

VP Approval

Shipping

Dulivary Options

Expadite »

Ship Via Best Carrier-Best Way
Reg Delivery

Vievw/sdit

by line Ite

Billing ?
Bill To

Accounts Payable
FO Box 9627
Nashville, TN 37208
United States

Billing Options
Accaunting Date

Vievs/ mdit by line Itam...

Accounting Codes
Qrganization

S 110001 21000
" State University Undazigneted £ and Budget And PFin Planning Office

Chart Fund

Individuml Out OF Stute Or Country

Account FProgram

73200 450
Inutitutional Support

Vimvy/ mdit By line item ...

Internal Notes and Attachmants
Internal Note

Note to all Suppliers
Internal Attachments

Attachments for all

View/ adit by line item..

suppliers

External Notes and Attachments ?

Supplier / Line Item Details
Hide line details
Bradley W White o 0o

Purchase/Change Grders L
1116 Rural Hill Rd, Antiech, TN 37013-1601 US

Product Description

Catalog No
o Travel Request | | mare Infa...

Daparture Date 7/1/2011
Purpose of Travel Trainin

Taxable

Commodity Code

PO Number

Size / Packaging Unit Price  Quantity Ext. Price I~

Internal Note

Internal Attachments

d
For selectad line items | Withdraw Selected Itams v| sa

To Be Assigned

View/adit by line item...

EA 1,500.00 1 EA 1,500.00 USD [
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¢ Favorltes [ Wi 2 Oracle Application Server K.,

| @ comments - Requisition 24281804

approvals history sattlem | more =

Avallable Actions: | Add Commant

Requisition || PR Approvals ” PQ Preview |[ Comm

i:“ Attachments || History |

Show comments for [Requisition

Records found: 0

@ No communts have bean addud

| @ Intarnat
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| €8 Comments - Requisition 24261809 W 3 o v Page - Safety = Tools - R

| ENN ESS EE Nenddloy White wofile | logoul [1" T A TN Y T R
Commaonts - Requisition 24281804 Search o T

 fmwarite farm | carts ] histury

my requisitions | my pu Aase ortders || recalpt history | gearch sxports

Avalluble Actions: | Add Communt

Reauisition || 1% Approvas || #0 preview || comments [ Avachmants || Histery

A Commmnt [

Add Comment 7%

This will add & comment to the document, If you select a user they will
racaive an amail indicating that m commaent hae basn addad to the documant.

Recards faund: 0O
tmatl notification(s):

'—‘N"etl e e 1o ! 1a | L jded
A No comments have been addec

Raview and Appvuv;>

974 charactars remaining axpand | clear

Attach file to this document (optional):
Attachment Type | File w |

File Name [ |

File | | (CHrewas )

Add commant | _Cancal |

&0 Internet o | Mio0% -




Other Information

 There is no need to attach copies of the
SciQuest generated PR to the hard copy.

e Attachments are NOT required but may be
submitted if you choose.

* The hard copy Travel Requisition should be
signed by only the traveler, and submitted to
the Travel Office with all supporting
documents attached.



