TENNESSEE  STATE  UNIVERSITY

Purchasing  and  Business Services
PROPERTY / INVENTORY HAND RECEIPT

	
	PROPERTY  DESCRIPTION
	


	ITEM
	QTY
	SERIAL

NUMBER
	TSU

TAG #
	CONDITION
	VALUE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NOTE:  This form is to be used for items costing less than $500.00.

	
	PROPERTY  LOCATION
	


	
	Loaning Department Account:
	Intra Department Account:
	

	Building:
	Building Code:
	Room No.


STATEMENT OF ACCEPTANCE


I, the undersigned, agree and accept full responsibility/accountability for the items(s) listed herein which is property assigned to the loaning account inventory, and understand that I will be held pecuniary liable (at my own expense) for any and all loss.  Further, that I will immediately notify the loaning department/account holder and Office of Safety and Security of any loss due to the theft and/or misappropriation.  Also, I agree that item(s) will not be removed from the University’s premises or sub-receipted while entrusted in my care unless prior approval is obtained.

	Hand Receipt Holder


	Title
	Date


	Signature of Issuing Officer
	Title
	Date




PBS  6/1994


