Languages, Literature, and Philosophy

Instructions for Collecting Writing Project

Artifacts for the WRITE ePortfolio

Overview
Students ePortfolios serve as a collection point for your writing projects at TSU and as a tool for
showing your work to potential employers.
Faculty ePortfolios serve as one of the assessment tools used at TSU for evaluating student
writing. The WRITE Program coordinates our efforts with the efforts of faculty across the
University to improve student writing.
Faculty Student
1. Set up a Dropbox to collect the
writing project.
2. Attach the rubric. \

3. Upload the assignment sheet to
the Dropbox.

4. Upload the writing project to the
Dropbox.

5. Grade the assignment using the
rubric. \

6. Upload the writing project as an
artifact in the ePortfolio section of
elLearn.

Develop ePortfolio presentations with Create presentations to organize and
students. display your work.
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Student Instructions

Uploading Assignments to the Dropbox

1 Have 2 files ready to upload to a Dropbox in eLearn:

1la e Assignment sheet
Assignment/Location

Write the name and location of the assignment you will include in
your eportfolio here.

1b e Writing Project

2 GO to H My Home | B email | i Calendar | ! Checkdist | , Chat | @ ePortfolio | [ Rubrics

http://elearn.tnstate.edu

eLearn @

3 Loginto your ENGL 1020 ¥ TENNESSEE ~ Tech Report Writing

class in eLearn. LML Stare UNiversiTy

% coursetome | MM content | @ Discussions | @ Dropbox | Assessments | | Grades | B clos

4  Select Dropbox

5 Select the Dropbox folder
for the writing project. DESSESNNEN  Dropbox Folders

S Folerlil e Wow Folder 1)) Reorder  giy Dalste Pruwium
-~ L b | !

Your professor will give
you the name of the
folder.

Drophox Folders

Tolal Unread Flagged
. e han nd Date  Actions
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6  Select Add a File add 2
files:

6a Add the assighment sheet
for the writing project.

6b Add your writing project.

7  Click on Submit to
complete the submission.

You may see the rubric that
your professor will use to
critique your assignment on
this screen.

Submit Files - Test ePortfolio

roow [ Folderlist o Submit Files

6  Wait for the professor to grade your assignment before going to the next step.

Uploading the Assignment to the ePortfolio

1 Goto
http://elearn.tnstate.edu

2 Loginto your ENGL 1020
class in eLearn

3 Select ePortfolio

4 Double click on My Items.

5 Select Upload - Course

[ My Home ‘ B email | i calendar ‘ E Checklist | , chat | @ ePortfolio

eLearn @

B Rubrics

TENNESSEE Tech Report Writing

Stare UNIVERSITY

’, Course Home | M content ‘ ’ Discussions | & Dropbox | n Assessments | I Grades ‘ B clos

ESTOYSSN My Items

-.9 Dashboard

& upload v

@ File from computer
a T

reSUItS &t Course results
Epr Filber by s Reflections | Shared  Unshared
Themes
0
rﬁ,qr ........ ) Greng fal
Import | Export
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6 Select the ENGL 1020

- Import Course Results

EEEYETE  Add Artifact

course. \ 2 e =
§ Shenma
7 Select the assignment EEITEE  Add Artifact - Import Course Results
your professor identifies 2 P Select Course Results
for your WRITE ePortfolio.
8 Select Next =
=]
9 Inthe Description areaq, Add Artifact - Import Course Results
write the following Q@ oo Artifact Details
E oo Apply Tags to All Artifacts
S . 2012 Letter/Statement -- Career Packet
prlng Explore
. submitted Files:  [v] §ngiuds files o this folded
ENGL 1020 section __ IR e
(insert your class section 23 shaing rouss i
number) ot 2o
10 Add New Tags 2>
WRITE, ENG I_ 1020, Ninags: ‘::::::S:::nzn, English, LLP Add Tag
English
Cancel Back AdfiEnd New Add
11 Select Add
12 Logout

Thank you for uploading your

writing project for the WRITE program.

We hope you will continue to add your writing projects and build your ePortfolio. You may
want to create presentations to show your work to other professors and to potential

employers.
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