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TENNESSEE  STATE  UNIVERSITY

SPECIAL COMPUTER INVENTORY

This sheet must be completed and returned with Inventory Printout.

	
	
	List “ALL” operative and inoperative computers currently in your area of responsibility regardless whether purchased, transferred or received as a gift to the University.  Every computer must be recorded on this sheet to include those that are listed on the Inventory Printout.
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	Date
	
	
	Completion of this sheet is a must requirement.


	Item
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	Property New Location
	Condition

	No.
	Tag No.
	Manufacturer
	Model No.
	Serial No.
	Building No.
	Room No.
	Code

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


I hereby certify that I have conducted a physical inventory

(count) of all computers in my area and recorded the results

to include those computers listed on the Inventory Printout 

on this sheet.

	
	
	Print or Type Name
	Signature
	Date
	Tel. Ext.

	              Signature                                     Date
	Reviewed &
Approved by:
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