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SECTION 1 — ACCESSING THE EMPLOYER PORTAL PAYFLEX SYSTEMS USA, INC.

We offer an Employer Portal. You can access the web portal through

www.payflexdirect.com/employer. Once you log in to the portal you can access your
program information in a secure manner.

- All About FSAs
« HS5As Simplified
« My PayFlex Card

See more FAQs

Welcome To Our Online Employer Center
Our Employer Center is designed to help you manage your PayFlex programs,
communicate plan information to your employees, plan your open enrollment

r
meetings and access industry news.
* Request a Proposal
You can also preview our innovative products and services designed to educate,

engage and empower your employees——-all created to provide a return on your
investment in your employees' health.

¥ ST e T T Username

Enter your
Password Username and

Login

Password

Resource Center

Login

FAQ Quick Links

- All About FSAs
- HSAs Simplified
- My PayFlex Card

See mare FAQs

» Contact Us

* Request a Proposal
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http://www.payflexdirect.com/employer

SECTION 2 — EMPLOYER PORTAL DASHBOARD PAYFLEX SYSTEMS USA, INC.

Upon login, the Employer Portal Dashboard will display. From the Dashboard, you can
view a summary of your program information; manage portal access for your users;
view employee data; and access and download reports. You can expand or collapse
each section of the left navigational panel. From there you can link to Portal
Administration, Reimbursement Account, COBRA, Direct Billing, Resources and more.
The view below shows the expansion of the Reimbursement Account navigational

panel.

Sew mreare PG

* Contact Us

* Request a Proposal

B Your Chent Service

 Reimbursement Account Home

Employer  PayFlex 524 Demsa 1 (Flex) - 20
Dashboard

Plan Year 01/2010 w 12,2010

Participants Count

Dashboard
b Information
YTD FICA Sawings S3H 2%
¥TO Summary
| e o e | S |G |
Election
g:,‘: ER. £500.00 £345.00 5155.00 35.000.00 £4.655.00
i emia 5000 526500 {5265.00) $2,000.00 51,735 00
58
Debit Cards Active.

Inactive: O

Name
Email o
Phone
Fax  402-231-4317
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Reimbursement Account Dashboard Information

On the Dashboard, you can view summary program data. This includes totals for
deposits, payments, cash balances, annual elections and remaining elections. You can
also view a list of all employees in the plan. You can see who has an active debit card
and who is inactive. You would just click on the linked numbers as circled below.

Customer Service Information

Plan Year

Participants

01/2010 t0 12/2010

Cuuntzo

YTD FICA Savings 53825
YTD Summary

Dependent $500.00 $345.00 $155.00

Care

Healthcare - -

g £ (52

(FSA) 20.00 5265.00 (5263.00)

Debit Cards

L

5

a

,000.00

,000.00

You can also find the Call Center hours and your Client Service Manager’s contact
information on the Dashboard.

Mame
Email
FPhone

Fax

+ Hours of Operation: Monday-Friday, 7
+ Customer Service (Toll Free)

00am.-7

= - 800-284-4885 &

Shay Butler
sbutler@payflex.com
= - (530) 892-7550 @

402-231-4317

00 p.m. Central Time
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Portal Administration Navigational Options

Using the left navigational panel, you can
access the portal administration functions
based on your assigned User Roles.

Update your profile
View messages
Add or update users and set their roles

Section 3 of this guide describes these Portal
Administration Activities.

Your Profile

Your Messages (2 new)
Portal User Management

. 9 .
"-a-"__'w__ r.. ,\ ~ el a

Reimbursement Account Navigational Options

Dashboard

Employee Account Management
Add Employee

Debit Cards

Administrative Eilling

Funding Register History
Renewal History

Real-Time Transaction Register
Plan Reporting Archive

files.

On-Demand Reports

N ™A A ANy

© PayFlex Systems USA, Inc. PAGE 5

Using the left navigational panel, you can:

Access employee data
Add a new employee to the plan*
View debit card information
Get reports

> Billing

> Historical funding

> Archived plan information

> Real-time funding
Request an on-demand report
Access plan-year renewal information

Section 4 of this guide describes these
Reimbursement Account Activities.

* This is only for clients who do not send in

For lllustrative Purposes



SECTION 3 — PORTAL ADMINISTRATION

PAYFLEX SYSTEMS USA, INC.

To access the Portal Administration, use the options on the left navigational panel.

Your Profile is the first option, shown below.

) ) IPayF\ex Demo Company (Flex) - 6

Your Messages (107 new)

Portal User Management Dashboard

L Plan Year 01/2010 w0 1272010

¥ Reimbursement Accounts

Participants Count: 4

Dashboard
YTD FICA Savings S68.18

Employee Account Management
YTD Summary

[

Your Profile

' Portal Administratio;

Your Profile

When you select the “Your e
Profile” option on the left E—
navigational panel, Your Profile
displays. From here, you can
update your login credentials and
demographic information. You
may also view your assigned | oo
User Roles. 2 b Sompita

® My PayFlex Card

© Reimbursement Accounts

I COBRA

» Resource Center

» Contact Us

» Request a Proposal

© PayFlex Systems USA, Inc. PAGE 6

Your Profile

Email
Old Password
New Password

Confirm Password
Foreign Address

Address 1
Address 2
City

State

Zip

Country

Postal Code
Phone

Fax

Submit

demo@payflex com

-

1234 MAIN STREET

OMAHA

NE =

63135

(402) 345-6000

(402) 2314310

Eilling PayFlex Demo 1
Funding PayFlex Demo 1
Executive PayFlex Demo 1
Remittance PayFlex Demo 1
Electronic Data PayFlex Demo 1

Website Administrator PayFlex Demo 1

Eligibility PayFlex Demo 1

Reporting PayFlex Demo 1

For lllustrative Purposes



Your Messages

When you select “Your Messages” on the left navigational panel, the Your Messages
view displays. This view displays all archived e-mail messages that our system has
sent to you. From here, you can select any message for view.

TTTTOST

¥ Portal Administration Reimbursement Account Home
Your Profile E
IPayFIex Demo Company (Flex) - 6 j
Portal User Management Dashboard
. _______________________________________J Plan Year 01/2010 to 1272010
¥ Reimbursement Accounts Participants Count: 4

Dashboard
YTD FICA Savings S68.18

Employee Account Management

¥TD Summary

¥ Portal Administration Your Messages

Your Profile

Employer IA” j

‘Your Messages (2 new)

Start Date | 03/06/2010 @End Date | 06/11/2010 @

Portal User Management

Apply Filter

T

06/01/2010 00:00 New Reports from PayFlex penl

" Reimbursement Accounts

" COBRA

U
» Resource Center 06/01/2010 00:00 New Production Reports from PayFlex Ippen I.

06/01/2010 00:00 Opened Production Reports from PayFlex pen l.

1
i i 06/01/2010 00:00 O d Led S Report
FAQ Quick Links 101/ pene ger Summary Repol penj)
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Portal User Management

Your Profile E

- PayFlex Demao Company (Flex) - 6 j

Your Messages (107 new)

Portal User Management

Dashboard

Plan Year 01/2010te 12/2010
Participants Count:
YTD FICA Savings S6E.18

Employee Account Management
YTD Summary

If you are a System Administrator and you select “Portal User Management” on the left
navigational panel, the User Maintenance view displays. Here, you will see a list of all
your employer web portal users.

You can view and update information for any user by clicking on the user’'s
name.
You can click on “Add a User” to establish a new user and select User
Roles.

Your Profile

Your Messages (2 new) f_demo_l & payliei canm
Portal User Management
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Add a User

Select this option to add a new employer portal User. You will establish the User Role
and associated access levels.

Step One: Enter the user’s information.

Your Profile

! COBRA

» Contact Us

FAQ Quick Links

+ All About FSAs
+ HSAs Simplified
e My PayFlex Card

Your Messages (2 new)

Portal User Management

" Reimbursement Accounts

* Resource Center

See more FAQs

» Request a Proposal

© PayFlex Systems USA, Inc.

First Name

Last Name

Email Address

Portal Username

Password

Confirm Password
Foreign Address

Address 1

Address 2

City

State

Zip

Country

Province

Postal Code

Phone

PAGE 9
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Step Two: Select “Add a Role” to establish roles for this user.

¥ Portal Administration User Profile
Your Profile
Successfully saved the user.

Your Messages (2 new)

Portal User Management

" Reimbursement Accounts

¥ Portal Administration — Assign Role To User: Johnson, Julie

Contact will receive copies of PayFlex's monthly administrative invoices and have access to
invoice information on this portal.

Your Profile
‘Your Messages (2 new)

Portal User Management

Identifies a Broker contact to be included in |mpon.ant commumczmons specific to PayFlex,
your Plans or more generic r I v or legi

Identifies an internal contact to be included in |mpon.ant commumcatlons specific to
PayFlex, Your Flans or more generic r | v or | i

Eleuronic Data % Serve as point contact for any eligibilty files exchanged with PayFlex (if applicable).

" Reimbursement Accounts ommunication

. ligibili Serve as point contact regarding eligibility matters and have access to participant benefit
» Resource Center gibility and account information on this portal.

xecutive Receive renewal information annually.
Receive any funding reports and notifications and have access to the archived funding

di . . .
] information on this portal.

e All About FSAs
» HSAs Simplified
» My PayFlex Card

Serve as point contact regarding general client account matters.

Receive scheduled reports and have access to archived reporting information on this

portal.
See more FAQs

Add new contacts and edit existing contact information and access rights on this portal.

ministrator
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Step Four: Identify the level of access for this user and click “Submit.”

Assign access levels for Julie Johnson

Your Profile

Select which levels you would like to apply to the role: Billing
Your Messages (2 new) You may select roles at only one level (e.g. Client, Employer). Selecting a higher level will apply the raole to all
levels below it. For example, selecting "Client” will apply to all "Employers”

Select access level
‘and click " Submit"

Portal User Management

Client 7 payFlex Demo 1 (16)

Reimbursement Accounts Employers r PayFlex COBRA Demo 1 (22) - COBRA

Receive Report Notifications I

Resource Center

This role is now in the system. To add additional roles and access levels for this user,
select “Add a Role.”

¥ Portal Administration User Profile

Your Profile
Grants were saved successfully.

jchnson J_johnson@payflexdemo.com

."-—
Add Role
—

Role Assignments

Resource Center Eilling PayFlex Demo 1 (16) Edit Delete

Your Messages (2 new)

Portal User Management

Julie

Edit Usen
Reimbursement Accaunts

COBRA
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View and Update an Existing User

When you click on any User’'s name, the User’s profile and current role assignments will
display. From here, you may edit or delete the User or associated Role.

User Profile options:
Click on “Edit User” to update the record.
Click on “Add Role” to add a new User Role.

Role Assignments options:
Click on “Edit” to update Role Assignments.
Click on “Delete” to remove a Role Assignment.

‘four Profile

Your Messages (2 new) Julie Johnson j_johnson@payflexdemo.com

Portal User Management

Billing PayFlex Demo 1 {1 "Edit Delet;)
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Edit User

' Portal Administration

Your Profile

Your Messages (2 new)

Portal User Management

Reimbursement Accounts

COEBRA

Resource Center

nks

e All About FSAs
o HSAs Simplified
e My PayFlex Card

See more FAQs

Request a Proposal

Your Profile

First Name

Last Name

Email

Old Password

New Password

Confirm Password

Foreign Address
Address 1
Address 2

City
State
Zip
Country
Province

Postal Code

Phone

|Demu

|User

| demo@payflex.com

-

(1234 MAIN STREET

|OMAHA

NE =

(68135

|(402) 345-5000

1402) 2314310

© PayFlex Systems USA, Inc.
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Add a Role

¥ Portal Administration —
Your Profile
Your Messages (2 new)

Portal User Management

Reimbursement Accounts

COBRA

Resource Center

e All About FSAs
» HSAs Simplified
# My PayFlex Card

See more FAQs

Assign Role To User: Johnson, Julie

Contact will receive copies of PayFlex's monthly administrative invoices and have access to
invoice information on this portal

Identifies a Broker contact to be included in important communications specific to PayFlex,
your Plans or more generic r I; v or legislatp d

Identifies an internal contact to be included in important communications specific to

ommunication PayFlex, Your Plans or more generic r y or d

lectronic Data

Serve as point contact for any eligibilty files exchanged with PayFlex (if applicable).

i o Serve as point contact regarding eligibility matters and have access to participant benefit
= and account information on this portal.
xecutive Receive renewal information annually.

undin Receive any funding reports and notifications and have access to the archived funding
= information on this portal.
Serve as point contact regarding general client account matters.

Receive scheduled reports and have access to archived reporting information on this
portal.

Add new contacts and edit existing contact information and access rights on this portal.

ministrator

Edit a Role (determines level of access for this user)

¥ Portal Administration

Your Profile

Your Messages (2 new)

Assign access levels for Julie Johnson

Select which levels you would like to apply to the role: Billing
You may select roles at only one level (e g Client, Employer). Selecting a higher level will apply the role to all
levels below it. For example, selecting "Client™ will apply to all "Employers”

Portal User Management

Reimbursement Accounts

COBRA

Resource Center

© PayFlex Systems USA, Inc.

Select access level
and click "Submit"

Client

I PayFlex Demo 1 (16)

Employers || PayFlex COBRA Demo 1 (22) - COBRA

r PayFlex FSA Demo 1 (20) - Flex
Receive Report Notifications ~

Submit

PAGE 14 For lllustrative Purposes



Delete a Role

¥ Portal Administration User Profile

Your Profile
Communication deleted for Johnson, Julie

Julie Johnson J_johnson@payflexdemo.com

Your Messages (2 new)

Portal User Management

Edit User Add Role
Reimbursement Accounts

Role Assignments

Resource Center Billing PayFlex Demo 1 (16) Edmt Delete

© PayFlex Systems USA, Inc. PAGE 15 For lllustrative Purposes



SECTION 4 — REIMBURSEMENT ACCOUNT ACTIVITIES PAYFLEX SYSTEMS USA, INC.

Employee Account Management

Access Employee Account Management functions by selecting this option from the left
navigational panel. The Employee Search view (shown on the next page) displays.

¥ Portal Administration Reimbursement Account Home

Your Profile E

IPayFIex Demo Company (Flex) - 6 j

Your Messages (107 new)

Portal User Management Dashboard

L Plan Year 01/2010 to 12/2010

¥ Reimbursement Ac{

Selectto access
participant data

‘ Participants Count: 4

_ YTD FICA Savings 568.18

Employee Account Management
YTD Summary

Add Employee " e
Deposits Cash Annual Remaining
. Balance Election Election
Debit Cards

Dependent

Administrative Eiling o $361.02 50.00 $361.02 514,000.00 $14,000.00
G s s :'F';:')ﬂ'“"’ $510.22 $35.00 $475.22 $15,500.00 $15,465.00
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From this view you can view a list of all employees in the plan. You can also select a
specific employee and view detailed account information.

P e o A O B SRR, Bt o A i, OB SE oIS 57 1St i S 6 theic Rt Wit

o Begin yaur search
Tashbnard

Employer Al =l

Emplayee Acoist
Acd Lmphoyes

Debix Cards

AdrminisLrative Billing

Funding Register Histary

Rrvesal Hivtary

Real-Time Transaction Hegister

Pian Reporting Archive

Cn-Dernand Reparts.

- CoBA

* Resource Center

FAQ Quick Links

+ All Abour FSAs
+ WA Simphfied
+ My Pavfiex Card

See more FAQS

* Contact Us

* Request a Proposal
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Accessing Employee Data

When you select a specific employee the Employee Info view displays. From here,
you can see information on that employee’s account, debit card and web portal status
by selecting one of the links at the top of the display. You can also view demographic
information. If you are a non-file feed client, you can update that information online.

Emproye (1] . .
Dasnboard Last Name  SMITH Selectan option
First Name  JOHN to view mora data
o Coount ManBgeniEnt Middie init 1
) ex
- 01/2010-apen ended)

Member Numbe

Employer

Payroll Schedule
Direct Deposit Mo
g, Enrolled  Yes
EMorify e
Status Actre

Frovince
Zip Code €8135

FPustal Code

Wired Commure Parking Fligible e
* Resource Centar Wired Commute Transit Cligible  trus
Edit
Click "Edit" to
update
demographics
{non-file client)

* Contact Us

* Request a Proposal

Employee Debit Cards View

When you select the Employee Debit Cards view you can see a list of employee debit

cards.

Accounts Employee Debit Cards Employee Info Emplovee Portal Info

Employee Debit Cards

FLEX, PAY sonooooooosx] 019 Active

Employee Account Management

Add Employee

Debit Cards

Administrative Billing

Funding Register History

© PayFlex Systems USA, Inc. PAGE 18
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Accounts View

When you select the Accounts view you can see a list of accounts. You may select
any account to drill down into additional information. This includes claims and
transaction history.

I Portal Administration Accounts Emplovee Debit Cards Emplovee Info Employee Portal Info

Accounts

| elect 1/01/2010 12/31/2010  Dependent Care

Employee Account Management
IISelec( %lfUIIZUIU 12/31/2010 Healthcare (FSA)
Add Employee

Debit Cards

Selectan

Administrative Billing account to view
more data

Funding Register History

Renewal History

Account Summary View

When you select an account from the Accounts View an Account Summary displays.
You may click on “Claims” or “Transactions” to view account activity information.

Accounts Emplovee Debit Cards Emplovee Info Emplovee Portal Info
Account Summary
Dashboard Account Annual Election Grace Period
Type Election Remaining Paid
===y 01/01/2010 12/31/2010  Healthcare (FSA) 52000.00 $1735.00

Add Employee Claims Transactions Summary

Toral Denied Eligible D its
Claims Claims Claims SR

1735.00 270.00 30.00 270.00 265.00

Debit Cards
Available
Balance

Link to

Administrative Billi

Funding Register Hi m;l'ransactlons !

Renewal History

© PayFlex Systems USA, Inc. PAGE 19 For lllustrative Purposes



Claims View

When you select “Claims” from the Account Summary view, the Claims view displays.

Accounts Employee Debit Cards Emplayee Info Emplayee Portal Info
Claims
Dashboard Account Grace Period
Type Ele Rema ing Paid
Employee Account Management 01/01/2010 12/31/2010  Healthcare (FS4) 5200000 $1735.00

Add Emplayes Claims Transactions Summary

Debit Cards
Amt
- Claim Paid Last Paid Denied
Administrative Billing Type To Date [
Date

Funding Register History

Web  05/28/2010 05/28/2010 $135.00 $125.00 $135.00 06/01/2010  $0.00
R | Histi
enewa History 2<B% 05/20/2010 05/29/2010 52500  525.00 §25.00 03/22/2010 50.00 364
Real-Time Transaction Register Debi

=B 05/29/2010 05/29/2010  $105.00 $105.00 $105.00 03/29/2010  $0.00 386

Card

Transactions View

When you select “Transactions” from the Account Summary view, the Transactions
view displays.

Accounts Employee Debit Cards Employee Info Employee Portal Info
Transactions

Dashboard Account Annual F_Iec( n Grace Period
Type Election Pa

Employee Account Management 01/01/2010 12/31/2010  Healthcare (FSA) $2000.00 $1735.00

FEarsEs Claims Transactions Summary

Debit Cards
[ me | e | ot | o | croe |t |

AR D 03/29/2010 Payment (Point of sale) 000000086 52500 3000 (525.00)
T T G 05/29/2010 Payment (Point of sale) OODODO0S8  $105.00 5000  (5130.00)
06/01/2010 Payment (Check) 000000144 $135.00  S0.00  (5265.00)

Renewal Histary
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Add an Employee

If you are a non-file feed client, you can use the employer web portal to add employees
to the plan. Select “Add Employee” from the left navigational panel to perform this
action. An online wizard will take you through the process.

Select"Add |
mp.w“ll | Cashboard
Ernployee Account Managesment

. Adn Empiayere
Denir Cards
Administratve Billing
Funding Regester Mistary
Renewsl Histary
Real-Tirme Transactin Register

Plan Reprming Archive

Cm-Demand Repoers

* Resource Center

= All About F3AL
+ H5As Simplified
» My FayFlex Card

See more FAGH

* Contacl Us

* Request a Proposal

Remmbursemenl Account Home

Employer

PayFlex F34 Demo 1 (Flex) - 20

Dashboard

Plan Year 01/2010 to 12/2010

Participants Count: |
¥TD FICA Savings 538 25
¥TD Summary
el el el - N -
Elretion Flection

Dependent

i 5500.00 5345.00 5155.00 55.000.00 54.,655.00
Healthcare
(FSA) 50.00 5265.00 15265.000 $2,000.00 51,735.00
Debit Cards Active: |
Inaetive: 1

Call Center Information

+ Houts uf Operation. Menday-Friday, 7.00 a.m. ~ 7.00 p.m. Central Tane
« Custemer Serdee (Tall Free) (503 I B00IEEASE50
Your Client Service Manager is
Name  Shay Buler
Email  sburler@padlew com

i+ {630) 9275500
Fax  402-231-4317

FPhune

© PayFlex Systems USA, Inc.
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Select an Employer (if required)

Add Employee

— Step I- Pemographic Para Enter Employee Demographic Data
Srep 2 Comfirmatian Confirm Employee Dermographic Data

Step 30 Flectons Enter Employee Election Information

Strep 40 Submit Completed Information

Please select an employer

Employer

Step One: Add Employee Demographic Information.

Add Employee

= Step 1. Demographic Pata Enter Employee Demographic Data
Step 2 Confirmation Confirm Emplayee Demographic Data
Step 3: Hlactfons Enter Employee Election Informartion
Step & Submit Completed fformatrion
Add Employee Demographic Information
Employer PayFlex F54 Demao 1 (Flex) - 20

Member Mumber

55N

First Narne

Middle Initial

Last Name

Foreign Address -

Address 1
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Step Two: Confirm Demographic Information.

Close
Please review the employee’s information you entered on the previous page before adding elections :I

Member Mumber OO0BEGHOG
First Marme JOHN
Middle Initial
Last Mame ANDERSON
Foreign Address na
Address 1 123w STREET
Address 2
City OMAHA
State ME
Zip Code 858154
Payroll Schedule Semih 15th EQM All Manths [01/07f2070-0pen ended]
Cender Male
Hire Date Q1/0142005
Birthday 0170141987
Phone
Email

Frevious | | Mext

Step Three: Add Elections for Each Account Type.

Close

Member Number: ///S@9Y9Y  NMame: John Anderson

Plan Year j
Account Type j

Effective Dare

[ ]
Employee Annual Deduction l:l
[ ]

Employee Per Pay Period Deduction
Employer Annual Contribution

Employer Per Pay Period Contribution

Add Election

| Previous | | Mext o
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Step Four: Confirm Entries and Submit.

Add Employee

Step Fo Demographic Data Enter Employee Demaographic Data
Step 20 Confirmation Confirm Employee Demographic Data
Step 3o Ffections Enter Employee Election Information

—  Step 4 Submit Complered information

Please confirm your entries and click "Submit’
Member Number 7773895849 MName John Anderson

Plan Year Account Type Effective Employee Election
[01/07/2010-12/31/2010] Healthcare (FSA)  01/07/2070 150000
[01/07/2010-12/31/2070] Dependent Care  07/10/2070  3000.00

Previous | | Subimit

Employer Contribution

0.00
0.00

Remove
*
kS

© PayFlex Systems USA, Inc. PAGE 24
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SECTION 5 — ADMINISTRATIVE BILLING REPORTS PAYFLEX SYSTEMS USA, INC.

Reports

You can view and download reports from the employer web portal. You can view most
reports in two different formats — CSV or PDF. You may also print or download a report.

To view a copy of your administration fees invoice, select “Administrative Billing” from

the left navigational panel.

I Portal Administration

¥ Reimbursement Accounts.

Dashboard

\|Employee Account Management

Select
"Administrative
Billing"

% Administrative Billing
Funding Register History
Renewal History
Real-Time Transaction Register
Plan Reparting Archive

On-Demand Reports

I COERA

Reimbursement Account Home

Employer  PayFlex F5A Demo 1 (Flex) - 20
Dashboard
Plan Year 01/2010 to 12/2010

Participants Count: |
YTD FICA Savings $38.25
¥TD Summary
== = e = =]
Balance Election Election

Dependent

$500.00 $345.00 $155.00 $5,000.00 $4,655.00
Care
Ui 50.00 $265 00 (5265 00) $2,000.00 $1,735.00
(FsA)
Debit Cards Active: 1

Inactive: 0

¥ Reimbursement Accounts

Dashboard

Emplayee Account Management
Add Emplayes

Debit Cards

Administrative Billing

Funding Register History

Renewal History

Real-Time Transaction Register

Employer

PayFlex COBRA Demo 1 (COBRA) - 22 j

Outstanding Admin Invoice Total: $0.00

Period Period Amount
Start End Invoiced

No records found.

[oue coned | T | i Girin | ovions |

No records found.

Please allow up to 7 days for invoice payments to be reflected on this portal.
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Funding Register Reports

To view your funding history for claim activity, select “Funding Register History” from the

left navigational panel.

I Portal Administration
¥ Reimbursement Accounts

Dashboard

Employee Account Management

Select
"Funding
Register

Bdd Employee

ebit Cards

History"

#2 dministrative Billing

Funding Register History

Renewal History

Real-Time Transaction Register

Plan Reporting Archive

On-Demand Reports

Reimbursement Account Home

Employer  PayFlex F3A Demo 1 (Flex) - 20
Dashboard
Plan Year 01/2010 to0 12/2010
Participants Count: 1
YTD FICA Savings 5$38.25

¥TD Summary

Deposits Cash Annual Remai
Balance Election Election

Dependent

$500.00 $345.00 $155.00 $5,000.00 $4,655.00
Care
peakboass 50.00 $265.00 (5265.00) $2,000.00 $1,735.00
(FSA)
Debit Cards Active: 1
Inactive: 0

Dashboard

Employee Account Management

Add Employee

Debit Cards

Administrative Billing

Funding Register Histary

Renewal Histary

Real-Time Transaction Register

Plan Reporting Archive

© PayFlex Systems USA, Inc.

Employer | All

]

Start Dare | 12/11/2008 @m Date 06/11/2010 @

Document Type | Al =l

Apply Filter
06/01/2010 00:00 Settlement Payment Register Report  csv Download
06/01/2010 00:00 Settlement Payment Register Report  pdf Download
06/01/2010 00:00 Funding Notification Report pdf Download
06/01/2010 00:00 Production Payment Register Report  csv Download
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Real-Time Transaction Register

You can view daily funding requirements. You can see this for the current period or
view the historical requests. Select “Real-Time Transaction Register” from the left

navigational panel.

Link to any report by selecting the amount displayed on the funding calendar.

Employer PayFlex FSA Demao 1 (Flex) - 20

Dashboard
D Plan Year 012010 to 12/2010
Add Employee Participants Count: |
Debit Cards YTD FICA Savings $38.25
Select "Real- Wadministrative Billing YTD Summary
Time
Transaction unding Register History
Register"
enewal History
\ g::’:"de'“ 550000 3345 00 3155 00 35,000 00 34,655 00
Real-Time Transaction Register
T;'“"a“’ $0.00 $265.00 15265.00) $2,000.00 $1,725.00
Plan Reporting Archive { )
On-Demand Reports
Debit Cards Active: 1
Inactive: 0
Previous Month | Next Month | Normal View
Dashbs d
asnonr Employer  PayFlex COBRA Demo 1 [COBRA) - 22 |
Employee Account Management June 2010
P Sun Mon Tue Wed Thu Fri Sar
P
Debit Cards
Administrative Eilling
Funding Register History B 7 ] 5

Renewal History
Real-Time Transaction Register
Plan Reporting Archive

On-Demand Reports

* Resource Center
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On-Demand Reports

In addition to the reports that we provide, you can also run reports “on-demand.” Select
“On Demand Reports” from the left navigational panel.

Identify the report and format you want and press “Submit.” The requested report will

automatically load to the web portal.

Employer  PayFlex

Dashboard

Employee Account Management Plan Year

FSA Demo 1 (Flex) - 20

01/2010 w0 12/2010

» Resource Center

Submit

Format j

Mask Member ID Numbers [

Add Employee Participants Count:- 1
Dehit Cards YTD FICA Savings 538.25
Administrative Billing ¥YTD Summary
Funding Register History
Select "On- enewal History
P $500.00 $345.00 $155.00 $5,000.00 $4,655.00
Demand Care
Reports” eal-Time Transaction Register
P | Healthcare o o FEAEE OO < - -
FSA 50.00 §265.00 (5265.00) §2,000.00 $1,735.00
S \ lan Reporting Archive =
-
On-Demand Reports
Debit Cards Active: |
Inactive: O
Your Profile .
Employer  PayFlex FSA Dema 1 (Flex) - 20
Your Messages (3 new) Report =
Portal User Management Srart
End
Plan Year j
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