Restricted Fund Accounting

Modifications, Cancellations and Extensions (5.11.10)



POLICY

All modifications, cancellations, and extensions of grants, contracts and cooperative agreements must be documented in writing and require the same approvals as the original grants, contracts, or cooperative agreements. No change will be made in the university accounting system without the appropriate supporting documentation from the funding agency.

Copies of all fully-executed modifications, cancellations, and extensions of grants, contracts or cooperative agreements must be forwarded to Grants Accounting by Research and Sponsored Programs or the Project Director for filing.

The Project Director is responsible for preparing any budget form or revision required as the result of a modification to the grant, contract, or cooperative agreement. In case of cancellation, the Project Director is also responsible for the completion of all grant work and the required performance reports.

For all modifications, cancellations and extensions, the Financial Analyst III in Grants Accounting will be responsible for: (1) processing the budget form or revision to adjust the fund’s budget for the amount of the award modification, (2) providing information to the Associate Director for Grants and Payroll to update funding amounts and expiration dates in the accounting system and, (3) preparing final financial reports when required in cases of cancellations.
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