Restricted Fund Accounting

Restricted Budget Forms and Revisions (5.11.04) 



POLICY

Budget forms and budget revisions are processed in compliance with funding agency guidelines. These forms are reviewed and approved by the Grants Accounting Office prior to being entered in the university accounting system.

When an award agreement is received, the Principal Investigator or Project Director must prepare the Restricted Project Summary/Budget Form to establish the project’s budget in the accounting system and forward it to the Grants Accounting Office for processing. 
The Principal Investigator must prepare and submit a budget revision form to the Grants Accounting Office when there is a need to change or deviate from the sponsor’s approved budget. Although the Principal Investigator has ultimate responsibility for compliance with agency guidelines and should only make requests consistent with those guidelines, the Financial Analyst III will also review those guidelines in order to minimize the possibility of an unauthorized budget revision being processed. Upon receipt of approval from the agency, where applicable, or determination that the proposed revision is allowable, the Financial Analyst III will approve the revision and enter it in the university accounting system. 



REFERENCES

5.11.03 - Establishment of Restricted Fund Numbers

Restricted Project Summary/Budget Form

Request for Budget Revision Form
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