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File Edit Options Block Item Eecord Query Tools Help
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Function File Menu Keystroke Icon
Cancel Query Query Ctrl +Q B
Clear Field ltem Ctrl+ U
Count Query Hits | Query Shift + F2
Display Error Help Shift + F1
Down Record Ctrl+ L
Down Record Down
Enter Query Query F7 4
Execute Query Query F8 fisit
Exit File Ctrl + Q X
Fetch Next Set Record Shift + Ctrl + Page Down
Insert Record Record F6 o=
List of Values Help F9
Next Block Block Ctrl + Page Down il
Next Field ltem Tab
Next Record Record Page Down
Online Help Help
Previous Block Block Shift + Page Up ‘%L
Previous Record Record Page Up @
Print File Shift + F8 =
Remove Record Record Shift + F6 4=
Rollback File Shift + F7 y
Save/Commit File F10 =
Scroll Up Record Page Up
Select File
Show Keys Help Ctrl + F1
Up Record Up
Up Ctrl + P
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Tennessee State University is an AA/EEO employer and does not discriminate on the basis of race,
color, national origin, sex, disability or age in its program and activities. The following person has
been designated to handle inquiries regarding the non-discrimination policies: Ms. Tiffany Baker-Cox,
director of Equal Opportunity and Affirmative Action, 3500 John A. Merritt Boulevard, Nashville, TN

37209, (615) 963-7435.
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